MPUNOXEHUE

K MOCTaHOBEHNIO ALMUHUCTpaLUM

3a1eCOBCKOro panoHa AnTainckoro Kpas
oT«/jL» Of 200 / 1. Ne /

ALMUHUCTPATUBHbIN pernaMmeHT
NpefoCTaBNeHUS MYHMUUUNANbHOW YCNyrn «MocTaHOBKA Ha yYeT rpaxjaH B
KayecTBe HY)XXAalOLLMXCA B XMWNbIX NOMELLEHUAX, MPeAOCTaBAAeMbIX M0 4Or0BOpPaM
coumnanbHOro Hanmar

I. ObwKe NoNoXeHUs

1.1. MpegmeT agMUHUCTPATUBHOIO pernamMeHTa.

ALMWHUCTPATUBHbLIA perfnameHT MpefoCTaBAeHUS MYHULMUNANbHOW YCAYru
«[1oCcTaHOBKa Ha YYeT rpaxpjaH B KayeCcTBe HY)XXAAKLWMXCA B XUNbIX NOMELLEHNAX,
npepocTaBnseMblX no [0roBopam couuanbHOro HanMa» (nanee -
«ALAMUHUCTPATUBHbLIA pernameHT») pa3paboTaH B LUENsSX MNOBbIWEHUA Ka4vecTBa
npesocTaBNeHUA U JOCTYNMHOCTU MYHUUMNANbHOW YCNYru, cOo34aHud KOMGOPTHbIX
YCNOBUI AN NONYYEHUS MYHMUMNANbHOM YCNyru, B TOM 4YMC/le 4yepe3 KpaeBoe
aBTOHOMHOe yupexgaeHne «MHOrFoMYHKUMOHANbHbLIA LUEHTP npeaocTaBieHus
roCyfapCTBEHHbIX W MYHUUMNaNbHbIX Yycnyr ANTaickoro kpas» (ganee -
«MHOrOMYHKUNOHANbHbIA LEHTP»)], B 3N1eKTPOHHOW (opMe C WCMO/b30BaHMEM
(hefepanbHOM  rocyfapCTBEHHOW WH(POPMALMOHHON cucTeMbl «EAWHBIA nopTan
rocyfapCTBeHHbIX U MyHUUMNAaNbHbIX YCNYr (hYyHKUNA)»2 (fanee - «EanHbIA nopTan
rocyfapCTBeHHbIX U MYHWULUMNANbHbIX YCAyr (PYHKUWRA)»), ¢ COBNOAEHNEM HOPM
3aKoHogaTenbcTBa Poccminckon ®epepaumy 0 3aWute NepcoHanbHbIX faHHbIX.

ALMVWHUCTPATUBHbLIA pernaMmeHT onpefenser CpPoKu, TpeboBaHUA, YCNOBUS
npefoCcTaBfeHNs U NOC/ef0BaTe/IbHOCTb AeNCTBUA (a4MUHUCTPATUBHbBIX MpoLesyp)
Mpn OCYLL,EeCTBAEHUN NONHOMOYUMIA MO OKa3aHWIO AAHHON MYHULMNANbHOW YCAyrn.

1.2. OnucaHue 3asaBUTeSEN.

MyHuunnanbHaa ycnyra npefocTaBnseTcs rpaxgaHaM, OTHECEHHbIM CTaTbAMMU
49 n 51 XwunuuwHoro kKogekca Poccuiickoin depepaumm K KaTeropusMm rpaxpa,
MMEKLUMM NPaBO Ha MOJIyYeHMe XXWUMbIX MOMELEHNn No LOroBopam CcouUanbHOro
Halima (manee -  «3afABUTENU»), NM60 WUX YMNONHOMOYEHHbIM  (3aKOHHbIM)
npeLcTaBUTENAM.

Ecnun rpaxpgaHe nMeroT NpaBo COCTOATH Ha y4YeTe B KAYeCTBE HYXJaloLWnxcs B
XUNbIX MOMELLeHNAX, MpefoCcTaBAsgeMblX NO [OroBopaM COUMANbLHOro Harma no
HEeCKONbKMM OCHOBaHMAM (KakK MajoumMylime rpaxgaHe U Kak OTHOcAlWMecH K
onpefeneHHonW  QegepanbHbIM  3aKOHOM, yKa3om [lpe3ugeHTa Poccuiickon
degepaunm Mnnm 3aKkOHOM ANTAlNCKOro Kpas WMHOW KaTeropuwu), no cBoemy Bblbopy

TaKue rpaxpgaHe mMoryT ObITb MPUHATHLI Ha YY€T N0 OAHOMY U3 3TUX OCHOBaHUN nnu
Mo BCEM OCHOBaHWAM.

1nNpy YCNOBMU HanMums 3aK/IOYEHHOTO COTNALLEHNs O B3aMMOAENCTBUN MeXAy
MHOrohYHKLMOHANbHBIM LIEHTPOM ¥ OpraHOM MEeCTHOro camoyrnpaBneHUs

npeAocTaBeHne MyHULMMNANbHOW YCNYrn OCYLLECTBNSAETCA B 3/1EKTPOHHOI (opme Mpu Hannumm
perncTpauuy 3asBuTens Ha EAMHOM rnopTane rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCayr
(hyHKUWMIA), a TAaKXKE CNELManbHON KHOMKN «[ofyunTb yCnyrys.



Mpn Hanuuuy y rpaxaaHuHa n (MAK) YNEHOB ero CEMbM HECKONbKUX YXUMbIX
NOMELLEeHNN, 3aHMMaemMblX MO AOroBopam CcOUMANbHOro Harma u  (Unn)
npuHagnexawmx UM  Ha npaBe COOCTBEHHOCTW,  OMpefdeneHWe  YPOBHA
obecneyeHHOCTM o06WeENH nnowaabo rpaxgaHuHa u (MNKM) YNEHOB €ro CemMbM

OCYyLlecTBNSETCA UCXOAS M3 CYMMapHONM 06Liei naoulagn BCeX YKasaHHbIX XWbIX
MOMELLLEHWNIA.

Il. CTaHAapT NpeaocTaBNeHUss MyHULMNANbHON yCNyru

2.1. HaumeHOBaHWe MyHULMUNANbHOW YCNYyTH.

«[TocTaHOBKA Ha Y4YeT TrpaxgaH B KauyecTBe HYXAawWnxcad B XWUNbIX
NnomeLeHnsx, NnpegocTaBAsieMblX N0 A4OroBOpamM COLManbHOro Harma.

2.2. HanmeHoBaHMe opraHa MeCTHOro camoynpaBieHus, NpefocTaBNAlOLWEro
MYHULUNANBHYIO YCAYTY.

MpegocTaBneHne MyHUUMNANbHOW ycnyrn «lMocTaHOBKa Ha y4eT rpaxiaaH B
KauyecTBe HYX[AKLWMXCA B XUMbIX NMOMeLWeHnax, npefocTaBndemMbliX No orosopam
couManbHOro Halrma» OCYLLeCTBAAETCA OpraHoM MeCTHOro camMmoynpaB/eHus
MYHULUMUNANbHbIX PalOHOB U FTOPOACKUX OKPYroB MO MECTY XXUTeNbCTBa 3asaBUTENA3
(hanee - «opraH MecTHOro camoynpaBNeHNsA»).

Mpouenypbl NnpuemMa JOKYMEHTOB OT 3aABUTeNd, paCCMOTPEHNA LOKYMEHTOB U
Bbl4ayn pesynbTata npeaocTaBieHUs MYHULUNANbHOW YCAYyrM OCYL,ecTBASAETCS
JO/MKHOCTHLIM  NMUOM  AAMUHMCTpPauunM 3anecoBCKOro paiioHa - CeKpeTapem
XUNULLHON KOMUCCUN.

2.3. Tpeb6oBaHWas K MOPAAKY MWHGPOPMUPOBAHMA O MNpPeaocTaBNeHUM
MYHUUUNaNbHOW yCnyru.

2.3.1. NHpopmaymna no Bonpocam MpefoCcTaBfeHNds MYHULUNANbHOW YCNyru
ABNAETCA OTKPbITON M 06LWEefOCTYNHOW, MOXET ObiTb NMONyYeHa 3afsBUTENEM JINYHO
NnocpeAcTBOM MUCbMEHHOTO W (KMNK) YCTHOro ob6palieHus, 4Yepe3 3NEeKTPOHHYHO
noyty, no TeneoHy [ANA CMApaBOK, Ha O(uuMaNbHOM  WHTEpHeT-canTe
MYHULMUNANBHOTO 06pa3oBaHWA, Ha WMHMPOPMALWOHHBLIX CTeHAaxX B 3anax npuema
3asBUTENEl B OpraHe MeCcTHOro camoynpasieHus, B MHOTOYHKLUWOHaNbLHOM LEeHTpe
npy NUYHOM OOpalleHUWN 3afBUTENd W B LleHTPe Tene)OHHOro 06CNyXuBaHUA, Ha
WHTepHeT-caiTe MHOTOPYHKLMOHANbLHOTO UeHTpa, NpU WUCNonb3oBaHUKM EpuHOro
nopTana rocyfapCTBeHHbIX U MyHUUMUNANbHbIX YCNyr (PYHKUWIA) B MHGOPMALNOHHO
- Te/IeKOMMYHWUKALUOHHOW CceTN «HTepHeT».

2.3.1.1. H(hopmaumnsa o npenocTaBieHUN MYHULMUNANbHOW YCNYyrn Ha EQuHOM
nopTane rocyfapCTBEHHbIX U MYHULUNANbHBIX YCNyr (PYHKLNIRA).

Ha EgMHoM nopTane rocyfapCTBEHHbIX U MYHULUMUNANbHbLIX YCNyr ((hyHKLWUIA)
pasmelyaeTcs crnefyrouLas MHHopmaLns:

1)  ucuyepnbiBarOLW N nepeyeHb  AOKYMEHTOB, HEeo6XoAMMbIX AN
npeAocTaBfeHNa MyHUUUNaNbHOW ycnyru, TpeboBaHUa K OPOPMIEHUIO YKa3aHHbIX

OOKYMEHTOB, a TaKXe TnepevyeHb [OKYMEHTOB, KOTOPble 3adBUTENb BllpaBe
npeacTaBnUThb NO CcO6CTBEHHOW MHUNUnaTmnBe,

2) Kpyr 3asBuUTenei;
2

B cnyvaax v B nopsagKe, KOTOpPble YCTaHOB/IEHbI 3aKOHOAATE/IbCTBOM, TpaXkKfaHe MOryT nofatb 3afBAEHUSA O MPUHATUMN
Ha y4eT He NO MeCTy CBOEro XWNTeNbCTBa



3) CpOK NpefocTaBfeHNss MyHULMNANbHOW YCNYTW;

4) pe3ynbTaTbl  NPefOCTaBNEHUA  MYHULUNANbHON  ycnyru, nopsifok
npeacTaBneHns  AOKYMEHTa,  ABMAKOLWErocd  pe3ynbTaToM  MpefoCTaB/ieHuUA
MYHULMMNANbHOW ycnyru;

5) pa3mep rocyfapCTBEHHOM TMOLWIMHbLI, B3MMaemMoW 3a MNpejocTaBieHMe
MYHULMNANbHOW yCnyru;

6) ncuepnbiBalOLWMn NepeyeHb OCHOBAHWUI ANA NPUOCTAHOB/IEHUS MM OTKasa
B NPeLOCTaBNEHUN MYHULMNANbHOW YCNyru;

7) 0 NpaBe 3asaBUTeNsA Ha gocyebHoe (BHecyaebHOe) ob6XanoBaHue AeWCTBUNA
(6e3melicTBuA) U pelleHnid, NPUHATBLIX (OCYLLeCTBAsSEMbIX) B X04e NpefocTaBneHUs
MYHULUNANbHOW yCnyru;

8) opmbl 3adaBneHWn (yBeaOMNEHWA, COOOLLEHWNIA), WCMONb3yemMble Npu
npeaocTaBNeHU MyHULUNANbHOR YCAYTW.

NHpopmauna Ha EpguHOM nopTane rocyfapCTBeHHbIX W MYHULUNANbHbIX
ycnyr (PyHKUMA) 0 nopsfKe U cpokax MpefocTaBfieHUss MyHUUUNANbHON yCnyrn Ha
OCHOBaHWUW  CBefeHUW, cofepxawmxcd B  (efepanbHON  rocyfapCTBEHHOM
MHDOPMaUNOHHON  cucteme  «®PegepanbHblil  peecTp  roCyfapCTBEHHbIX U
MYHUUMUNanbHbIX ycnyr (hyHKLNIA)», npeaocTaBnseTcs 3aaBuTento 6ecnaaTHo.

[Joctyn K uWHMoOpMauuMm O CpoKax W nopsafKe MNpPefOCTaBNEHUA YCyru
ocyuiecTBnseTca 6e3 BbINOMHEHUA 3asiBUTENEM KaKux-nn6o TpeboBaHWUIA, B TOM
yncne 6e3 UCNONb30BaHMA NPOrpamMMHOro ob6ecneyeHUs, yCTaHOBKA KOTOPOro Ha
TeXHUYeCKne cpefcTBa 3adABUTeNd TpebyeT 3aKNOUYEHUA INLEH3NOHHOIO UAWM UHOTO
cornaweHms c npasoobnagarenem NporpammMHOro obecneyeHuns,
npegycMaTpuBaroLLero B3MaHue nnaatbl, perucTpaumio uan aBTopmsaLmnio 3asasuTens
UNn NpepocTaBneHNEe UM NEPCOHaNIbHBLIX AaHHbIX.

2.3.2. CBefleHNs 0 MeCcTe HaxoXaeHnsa ALMUHMCTpaLUmny 3anecoBCKOro panoHa,
npefocTaBNAKOWEA MyHULUNANBHYIO YyCnyry, rpaguke paboTbl, NOYTOBOM ajpece u
agpecax 9NeKTPOHHOM NOYTbl AN HanpaBieHMs obpaueHnin, o TeneqoHHbIX
HOMepax pasMeweHbl Ha OMUUMANBHOM  WHTEpPHeT-caTe  MYHMULMMNaNbHOro
o6pa3oBaHus, Ha MHKOPMaLMOHHOM CTeHAE B 3ane Mpuema 3asBuTenei, Ha EguHOM
noptane rocyfapCTBEHHbIX W MYHUUMNANbHbIX Yycnyr (QyHKUWIA), a Takxe B
NPUNOXKEHUN 1 K AGMUHUCTPATUBHOMY PEerfnaMeHTy.

2.3.3. CBefeHua 0 MecTe HaxoXxpaeHms MHOro)yHKUNOHaNbHOIO LEHTpa,
rpauke paboThbl, agpece OMPUUMANLHOIO WHTEPHEeT-calTa, afpec 3/1eKTPOHHOW
NOYTbl, KOHTaKTHbIA TeneMoH LeHTpa TeflehOHHOro 06CNyXMBaHUSA pasMeLLalnTcs Ha
MH(pOPMALNOHHOM CTeHAe OpraH MeCTHOro camoynpaB/ieHUds WU B NPUNOXEHUN 2 K
ALMWHUCTPATUBHOMY pPernameHTy.

2.3.4. CBefeHnss o6 opraHax rocygapCTBEHHOW BfacTW, OpraHax MeCTHOro
camoynpaBieHus n opraHusaumax, y4yacTBYH LW NX B npeaocTaB/eHUN
MYHULUUNANbHOW YCNYyrin.

Mpn npeaocTaBneHUM MYHMLMNANbHOM ycnyru ALMUHUCTPayna
3anecoBCKOro paroHa B3auMOencTByeT C ynpaBfieHMem ®efepanbHONW CAyxX6bl
rocyfapCTBEHHOMW peructpauuu, Kagactpa W Kaptorpaguu, WHbIMW OpraHamu
MECTHOro camoynpasfieHUs, B pacnopsaXXeHUN KOTOPbIX HaxopATCas LOKYMEHTbI U
CBefleHUA, YKa3aHHble B MYHKTe 2.7.2 HacToAwero AAMUHUCTPATUBHOIO pernamMeHTa.



2.3.5. Mpwn obpaleHnn 3a8BUTENAMBMHMCTPALMIO 3aNeCOBCKOro palioHa
MUCbMEHHO WX 4Yepe3 JNEKTPOHHYI noyty 3a MNOAyvYeHUem WHGopmauunmn
(monyyeHns KOHCynbTauMKn) No BonpocaM NpejocTaBieHUs MYHULUNANbHOR YCNyru
OTBET HanpaB/fieTca B CPOK, He npesblwatowmnii 30 AHeRd co AHA perucTpaymu
obpaleHuns.

2.3.5.1. Mo TenethoHy cneunannctel AGMUHUCTPaLMM 3anecoBCKOro painoHa
JalT  McyepnbiBalOWy WHGOpMauMo No MNPeAoCTaBNEHUIO MYHULUMUMNANbHOW
ycnyru.

2.3.5.2. KoHcynbTauuMum no nNpefoCcTaBNeHUD  MYHULUNANBHOW  YCNYyIu
OCYLLecTBAAKTCA cneyuManuctamm ALMUHUCTpauMn 3anecoBCKOro paioHa npu
NMYHOM obpalleHnn B paboyee Bpema (NpunoxeHue 1).

2.3.5.3.  KoHcynbTauum no npefoCTaBAEHUID MYHULUNANbHON  yCayru
OCYLLecTBNAKTCA MO CNefyroLWwmnm Bonpocam:

1) nepeyeHb [OKYMEHTOB, HEeobX0oANMbIX ons npenocTaB/ieHNs
MYHULMNANbHON  YCNYru, KOMMNEKTHOCTb (4OCTATOYHOCTb) NpPeACTaBNEHHbIX
LOKYMEHTOB;

2) WCTOYHWUKW MONYYEHUS [LOKYMEHTOB, HEOOXOAUMbIX ANS MpefcTaBNeHUs
MYHULUNANBbHOW YCNyTu;

3) Bpemsa npuema n Bblgayu 4OKYMEHTOB;

4) CpOKM npepocTaBieHUs MyHULUNANbHON yCNyru;

5) nopagok o6xanoBaHus  geicTBuii  (6e34eMCTBMS) U PELUEHUA,
OCYLEeCTBNAEMbIX W MNPUHMMAEMbIX B XO04e MNpefocTaBleHUA MYHUUUNANbHOWR
yCcnyru;

6) WHble BOMpPOCHLI, BXOAAWME B KOMMNETEHUWIO oOpraHa MeCTHOro
camoynpaBneHusa, NpefoCcTaBAOLWero MyHULuNanbHyo ycnyry.

2.3.5.4. Mpwu OCYLLEeCTB/IEHUMN KOHCY/IbTUPOBaHUA cneuuanucThl
AQMUHUCTpauMn 3anecoBCKOro palioHa B BEX/IWBOW W  KOPPEKTHOW (hopme,
NakOHMYHO, MO CYyLllecTBy Bomnpoca 06s3aHbl npeacTtaBuThes (yKasaTb (aMunuio,
MMSA, OTYECTBO, LO/KHOCTbL), AaTb OTBEThLI HA 3aflaHHble 3aABUTEIeM BOMPOCHI.

2.3.5.5. Ecnu nocTtaBneHHbIe 3a9BMTENEM BOMPOCHI He BXOAAT B KOMMETEHU WO
ALMUHUCTpaumnm 3anecoBCKOro paroHa, crneyuannct UHHOOPMUPYeT MNOCETUTENS O
HEBO3MOXXHOCTWN MpPefOCTaB/NeHNA CBeAEHNIN M pa3bACHAET eMy MpaBo 06paTUTbCH B
opraH, B KOMNETEHLUUIO KOTOPOro BXOAAT OTBETbl Ha NMOCTaB/NE€HHbIE BOMPOCHI.

2.3.5.6. Bpema KoHcynbTauun npu ANYHOM MpUeMe He JO0/HKHO npeBbiwaTbh 15
MWHYT C MOMEHTa Hayana KOHCY/IbTUPOBaHUA.

2.3.6. Mpwn npepocTaBNeHNN MYHULMNANBLHON yCNyrn 3anpewaetcs Tpeb6oBaTb
OT 3afBUTENA OCYLLECTB/NEHUSA LEACTBUIA, B TOM YMUCe COrnacoBaHui, HEO6XOANMBIX
AN NOMY4YeHUA MYHUUMMANbHOW YCAYrM W CBA3aHHbIX € obpaweHuem B
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro caMOynpaBfeHUA W opraHusalum,
noLBeAOMCTBEHHbIE rocyflapCTBeHHbLIM opraHam n opraHam MECTHOTO
camoynpaBneHus, 3a WUCKNYEeHUeM MNONYyYeHUsa Yycnyr, BKAKOYEHHbIX B [lepeyeHb
YCNyr, KOTOpble ABNAKTCA HEOOXOAMMbIMM N 06A3aTe/IbHbIMWU A5 MpefocTaBNeHUs
MYHULMUNANbHbLIX YCNYT HA TEPPUTOPUN MYHULMUMANBLHOTO 06pa3oBaHus.

2.4. Pe3ynbTaT NpefoCcTaBNeHUss MYHULUMANbHOW YCNYTHN.

Pe3ynbTaTtom NpefoCTaBAeHUA MYHULUNANbHON YCNYrn ABNSAETCA:



1) peweHne 0 NPUHATUN TPaXKhaH Ha YUYEeT B KaYeCTBE HYXAAKLWUXCA B XUMbIX
nomeLeHnsax, npegoctaBnsgemMblX No 4OroBopaM CoLnanbHOro Hanma;

2) peweHne 06 oOTKase B TMPUHATAW TpaxhaH Ha Yy4yeT B KauyecTse
HYXJalWmnXcs B >KUNbIX MOMELEeHNax, npefocTaBnsemMblX M0 LOroBopam
coyumnanbHOro Hamma.

2.5. Cpok npefoctaBneHns MyHULUNANbHON yCayriu.

CpokK npepocTaBneHUs MYHULMUNANbHOW YCnyru, ¢ y4eTOM Heo6XoAMMOCTU
obpalyeHna B opraHbl rocyaapCTBeHHON BacTW, OpraHbl MECTHOI0 camoynpaB/ieHus
M opraHusayumn, yyacTeyrolie B ee NpefoCcTaBNeHUN, COCTaBNAET TpuaLaTb pabounx
[AHEN co AHA npefcTaBfeHns LOKYMEHTOB, 06593aHHOCTb NO MpeAcTaBleHUI0 KOTOPbIX
BO3/I0XKeHa Ha 3afBUTeNA, [faHHblA opraH. B cnyyae npefcTaBfeHUs 3asaBUTENEM
LOKYMEHTOB 4epe3 MHOro)yHKUNOHANbHbIA LEHTP CPOK MNPUHATUA peleHus o
npefocTaBieHNN MYHULUNANBHOW  yCnyru (oTkase B MNpefocTaBneHun
MYHUUUNANbHOW YyCNyru) mucumcnaetTcs co AHA nepefadyn MHOrogyHKUMOHANbHbI
LLEHTPOM TaKOro 3asB/IeHUs B OpraH MecTHOro camoyrnpasfieHus.

Mpwn paccCMOTPEeHUN 3asaBIEHUI, NOJAHHbIX HECKOMIbKUMMN rpaXKjaHamMmu B OAWH
LeHb, UX 0YepefHOCTb ONpedensaeTcd No BpPeMeHW nofayu 3asaBMEHUA C MOJIHbIM
KOMM/IEKTOM AOKYMEHTOB.

2.5.1. CpoK nNpuHATUA pelleHna O TMPUOCTAHOB/IEHUN TMPEAOCTABNEHMUS
MYHULMMNANbHOW YCNYTH.

OcHOBaHMA AN NPUOCTaHOB/EHUA NPELOCTABIEHUA MYHULUNANbHON ycnyru
OTCYTCTBYIOT.

2.6. TlepeyeHb  HOPMATWMBHbLIX MPABOBbIX  aKTOB, HEMOCPEACTBEHHO
perynmpyrouwmx npe-40cTaBneHne MyHULMNanbHOW yCnyru.

MpepocTaBneHne MyHUUUNANbHOM YCNYyrM OCYLLECTBAAETCA B COOTBETCTBUM
CO C/efyoLWUMU HOPMATUBHBLIMW NPaBOBbLIMY aKTamu:

1) KoHcTutyumein Poccuinckon ®epepauuu;

2) XunnuuHblm Kogekcom Poccuiickoin depepaunm ot 29.12.2004 Ne188-d3;

3) ®depepanbHbiM 3aKoHOM OT 06.10.2003 Nel131-®3 «O6 obwmx npuHUMnax
opraHu3ayun mMecTHOro camoynpasfieHus B Poccuincko ®degepaymm»;

4) ®depepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHunsayum
NpeLoCTaBNEHNA TOCYAapPCTBEHHBIX U MYHULMNANBHbBIX YCYI»;

5) depepanbHbiM 3akKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX
AaHHbIX»;

6) ®epgepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 3/1eKTPOHHOW
nognucuy,

7) MoctaHoBneHnem T[paBuTensctea P® o1 26.03.2016 Ne 236 «O
TpeboBaHUAX K MpefoCTaBNeHUD B 3NEKTPOHHOW Qopme TrocyLapCTBEHHbIX W
MYHULMNANbHbIX YCAYI»;

8) MocTtaHoBneHnem [lMMpaBuTtenncTBa Poccuiickoin degepaynm ot 25.06.2012
No 634 «O BMAAxX 3NeKTPOHHOM MOAMNCK, UCNONb30BaHNE KOTOPbIX A40NYCKaeTcs Mnpu
ob6paLleHnn 3a NOyYeHUEM roCyAapCTBEHHbIX U MYHULMUNANbHBIX YCAYT»;

9) MocTtaHoBneHnem [MpaButensctea Poccuinickon degepaynm ot 25.08.2012
No 852 «O6 yTBepXAeHuUN MpaBun MCMNOb30BAHUA YCUJIEHHOW KBanMMULUpOBaHHOWN
9NEKTPOHHON nognucy npu ob6paweHM 3a MNOAYyYEeHMEM TOCYAAPCTBEHHbLIX W
MYHULMNANbHBLIX YCAYr W O BHECEHUM WU3MeHeHua B [lpaBuna paspaboTky u



YTBEPXKAEHNA aAMUHUCTPATUBHbLIX PErnameHToOB NpefoCcTaB/leHNA rocyfapCTBEHHbIX
YyCnyr»;

10) TMpukasoM MWUHUCTEPCTBOM pPernoHanbHOro pasBuTus PoccuMinckon
depepaumm oT 25.02.2005 Ne 18 «O6 yTBEpXAeHUU MeToaMYECKUX PeKOMeHAaLni
ana cybbvekToB Poccuitckon defepaymm v opraHoB MeCTHOro camMoynpaB/ieHUs no
onpefeneHNto nopagka BefeHWs oOpraHamMuM MeCcTHOro camoynpaB/ieHUs YyyeTa
rpaXkjaH B KayeCTBe HYXAaKLWMXCA B XWUNbIX NMOMELLeHNAX, npesocTaBageMbiX Mo
A0roBopaM couManbHOro Harma, U No NpefoCcTaBNeHUI0 TaKUM rpaxkgaHaMm >XUblX
MOMeLLEHNIA NO AOrOBOPY COLMANBLHOIO Hamay;

11) 3akoHOM AnTaickoro kpasi oT 09.12.2005 Ne 115-3C «O nopsigke BefeHUs
opraHaMu MeCTHOro camoynpaB/ieHUs y4yeTa rpaxjaH B KayeCTBe HYX[AAKLWNXCA B
XUNbIX MOMELLeHNSAX, NpefoCcTaBseMblX N0 4OrOBOPaM COLMaNbHOro Hanma;

12) Y cTaBOM MyHUUMNanbHOro o6pasoBaHns 3anecoBCKUn paioH ANTanckoro
Kpas;

13) MonoxeHnem 06 AgMuUHUCTpPaLmmn 3anecoBCKOro panoHa;

14) MyHUUMNaNbHbIMW MNPaBOBbIMW aKTamu ALMUHUCTpauumn 3anecoBCKOro
paiioHa u pelweHnaMmm 3anecoBCcKoro parioHHoro CoseTa aenyTaToB.

2.7. WcuepnbiBaloWwmini nepeyeHb 4OKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBUM
C HOPMaTUBHbIMMW MPAaBOBLIMMW aKTaMu 44 NPefOCTaBNeHMUA MYHULUMUNANbHON yCnyru
W ycnyr, KOTOpble ABMAAKOTCA  HeobXxoAuMbIMW U 06A3aTeNibHbIMU  AN1A
npefocTasfieHNs MYHUUMUNANbHOW  YCNyru, nognexawmx  npeacTaBNeHUIo
3afaBUTeNeM, NOPAAOK UX NpefocTaBieHuns.

2.7.1. MpuHATME Ha Yy4eT rpaxhaH B KauyeCTBe HYX[AAWLWMKUXCA B XKUMbIX
noMelleHnsx, npeaocTaBNsieMblX NO AOroBopaM couManbHOro Hailma (panee -
KMNPUHATUE Ha Y4YeT»), OCYLLeCTBMAAETCSA Ha OCHOBaHWUW 3asiBNEHUA O NPUHATUM Ha
y4yeT, TMOAaHHbIX WMM MO MECTYy CBOEro >Xutenbctsa B ALMUHUCTpaUuUIo
3anecoBCKOro parioHa nu6o 4vepes MHOrogyHKUMOHaNbHbIN UEHTP. FpuHATME Ha
yyeT B KauyeCcTBe HYX[AKUMXCHA B XUNbIX NOMELWEHNAX HeLeeCnOCOOHbIX rpaxiaH
OCYLLECTB/SAETCA Ha OCHOBaHWW 3aAB/EHUA O MNPUHATUM Ha Y4YeT, NOJaHHbIX WX
3aKOHHbIMW npeacTaBuTenaMmmn (onekyHamu). 3asBieHWe MNOAMUCLIBAETCA BCEMMU
NPOXMBaKLWMNMMN COBMECTHO C 3adABUTENIEM 4EeCNOCOOHbIMMN Y/ieHaMWN CEMbM.

B cnydadax u B nopsgke, YCTaHOBJIEHHbIX (hefepanbHbIM 3aKOHOAATE/IbCTBOM,
rpaxgaHe MOTyT nopgatb 3asaB/eHUA O NPUHATUM Ha YYeT He MO MEeCTy CBOEro
XWNTenbCTBa.

Ona npusHaHna HY>XAarLWwnmMea B XUI0M NOMeLeHUn 3aaBuTenb NpeacTaBnaeT
cnefyrouime fOKYMeHTbI4:

1. Konus nacrnopTa rpaxpgaHuHa Poccuiicko depepauumn 3adaBuTens u
4YfleHOB €ero CeMbW WAM KOMUM [LOKYMEHTOB, 3ameHfawlwue nacnopt (Konus
AOKYMEHTa, 3aMeHAoLWero nacnopr) rpaxgaHnHa Poccuinckon depepaumun, a Takxe
KOMMM NacnopTtoB BCEX UY/IEHOB CeMbM (32 WCK/IKOYEHMEeM cnyyas HanpaBieHUs
3aAB/ieHns yepe3 EAMHBIA nopTan rocynyr);

2. KOMUW JOKYMEHTOB, NOATBEPXKAAKOLWMX COCTaB CeMbu (CBUAETENbCTBO
0 POXAEHWW, CBUAETENbCTBO O 3aK/Al4YeHUU Opaka, peleHUn 06 YCbIHOB/IEHUMU

43a8BUTENb MOXET MPeACcTaBUTb TONbKO NOANMHHWUKM JOKYMEHTOB, YKa3aHHbIX B MogNyHKTe 2.7.1
A[LMUHNCTPATUBHOTO pPernamMeHTa.



(ypouyepeHun), cypebHoe pewweHne 06 YycblHOBNeHUU (ypo4vepeHun), cypebHoe
pelleHne 0 NPU3HAHUKN YNEHOM CEMbMW U T.M.);

3. KOonnun  [OKYMEHTOB, MPeAoCTaBAfAOWMX MNpPaBO  Ha  NIbFOTHOE
obecneyeHue XUNow nnowagbo B COOTBETCTBUM C  (egepanbHbIM
3aKOHOaTe/IbCTBOM,;

2.7.1.1. B 3aBMCUMOCTW OT OCHOBaHWUA MPU3HAHUA HYX[ALWWUMUCA B XUbIX
MOMeLLEeHNAX AOMONHUTENIbHO MPeACTaBNATCA Cnefyrouime JOKYMEHTbI:

1) npy nNpU3HaAHUU HYXAAOWUMAUCA B DKUAbIX MNOMELWEHUAX TpaxiaH,
NPOXWBAKWMX B MNOMELWEHUAX, He OTBeyalwLWMM YCTAHOBEHHbIM [AN18 >KUbIX
nomeuieHnii Tpe6oOBaHMAM, - CBefeHMA O MNPUHATOM B YCTaHOB/IEHHOM 3aKOHOM
nopsigke pelweHnn YMNoSHOMOYEHHOr0 opraHa O MPU3HAHUK XKUNOT0 MNOMELLEHUNS
HEMPUrogHbIM AN NPOXUBAHUS;

2) Npu  NPU3HAHUM HYXXAAWWKUMUCA B KUNbIX MOMELLEHUAX TpaxAaaH,
ABNAKOWMXCA HAHUMATENAMM DKUAbIX MOMELEeHNA no [Oorosopam CoumMasbHOro
Halima, [0roBopamM Hahma >XW/bIX MOMELEHUA XUNULLHOTO (OoHAA COouManbHOro
MCMO/b30BaHMA, YNeHaMW CeMbW HAHWUMAaTENd XWIOro MNOMELLeHMA Mo A0rosopy
coumanbHOro Harma, no AOroBOpY HalMa XWUMbIX MOMELWEHNIA XUIULHOIO (OoHAa
COLMaNbHOro WUCMO/Ib30BaHUSA WAW COOCTBEHHUKAMMWU XXUNbIX MOMELLEHUR, Y/ieHaMW
CEMbW COBGCTBEHHMKA XXWNMOFO MOMELLEHUSA, MPOXMBAKOLWMMUN B KBapTUpe, 3aHATON
HECKO/IbKUMMW CEMbAMMW, €C/IM B COCTaBe CEMbM MMeeTcs 6ONbHOW, CTpajaroLni
TAXENOW (POpPMON  XPOHMYecKOro 3abosieBaHWS, NpPU  KOTOPOW  COBMECTHOe
NPOXWBaHWe C HAM B OfIHOV KBapTMpe HEBO3MOXHO, U HE UMEKOLWMUMUN UHOTO XUNOT0
nomMeLLeHns, 3aHMMaemMoro no AOroBopy couuanbHOro Harma Uan npuHagnexatwero
Ha npaBe COOCTBEHHOCTU, - MeAULMHCKOE 3aK/Il0YeHWEe O Haluuyum y rpaxpjaHuHa
TAXKENOW (OPMbl  XPOHMYECKOro 3aboneBaHUsA, MNPeAyCMOTPEHHONW MNepPevYHEM
TAXENbIX (POPM XPOHMYECKMX 3ab60M1eBaHNI, NMPU KOTOPbIX HEBO3MOXHO COBMECTHOE
NPOXWBaHWe rpaxgaH B O4HOW KBapTuMpe, YTBEPXAEHHbLIM Npukas3om MuH3gpaBa
Poccum o1 29.11.2012 Ne 987H «O6 yTBepXAEHUU TNepeyHs TAXKeNbIX (opm
XPOHNYECKUX 3aboneBaHWUi, NpM KOTOPbIX HEBO3MOXXHO COBMECTHOE MpPOXMBaHWUe
rpaxgaH B O4HOW KBapTupe»;

3) Npyv NPU3HAHUN HYXAAKLWMUMUCA B XUNbIX NOMELLEHUAX rpaxaH, 601bHbIX
3apasHbiMuK (hopmamu TybepKynesa, NPoXMBaLWMX B KBaApTUPax, B KOTOPbIX UCXOASA
M3 3aHUMAEMOM XWOWA naowaaM u coctaBa CeEMbW HeMNb3s BblIAENUTb OTAENbHYHO
KOMHaTy 60/bHOMY 3apa3Hoi (opMoi TybepKynesa, KBapTmpax KOMMYHa/bHOro
3aceneHns, ob6LWeXnNTUAX, a TakXke ceMeil, nmerowmnx pebeHka, 601bHOI0 3apasHol
thopmoin Tybepkynesa, - 3aK/lOUYeHMEe TEPpPUTOPUANbHOrO0 oOpraHa ¢eaepanbHOro
opraHa MCNONHUTENbHOW BNacTu, OCYLLECTBNSAOLLETO (hepepanbHblii
rocyflapCTBEHHbIM CAHUTAPHO-3NUAEMUONOTMYECKUIA HaA30p, O HEBO3MOXXHOCTU

BblAENNTb OTAENbHYK KOMHATy B KBapTupe 60NbHOMY 3apas3HOi  (opMoii
Tybepkynesa.

2.7.2. MepeyeHb AOKYMEHTOB (CBEAEHWIA), 3anpallMBaeMblX OPraHOM MeCTHOT
camoynpaB/ieHUsi B MOPSAAKE MEXBeJOMCTBEHHOI0 B3aUMO/AelicTBUS:
1) KOnus A0roBopa COLMAnbHOTO HailiMa Ha >XWN0oe MOMELLeHMEe W ApYrv

npaBoyctaHaBnumBakwuine AOKYMEHTbl Ha 3aHUMaeMble IrpaXXagaHMHOM W 4Y/leHaMW €ro
CEMbW XWNble NOMELLEHUA;



2) BbIMNUCKa M3 EAMHOrO rocyfapCTBEHHOro peecTpa HeABMXMMOCTW O npasax
rpaXkxgaHnuHa v BCeEX Y/IEHOB ero CeMbWl Ha MMeBLUMECA (MMeroLmecs) Y HAX 06BEKTHI
HeABMXMMOCTM 3a NATb NeT, MNpejlecTBylOlWMe AHIO obpalleHus rpaxaHuHa c
3a9BNEHNEM O MPUHATUN Ha YYerT.

[ OKYMeHTbl, YKa3aHHble B HacTOALWEM NYHKTe, rpaxjaHe Brpase Nojatb B
OpraH MecTHOro camoynpaBs/ieHUs No CO6CTBEHHON UHULMATHUBE.

2.7.3. 3aABMTENIO BblJaeTCA pacrnucka B MOSyYeHUU LOKYMEHTOB C yYKaszaHWeM
UX MepeyHa u fatbl WX MNONYYEHUS [OMKHOCTHLIM NULOM  AAMUHMUCTPaLUK
3anecoBCKOro paioHa, a TakXe C yKasaHWem nepeyvyHs LOKYMEHTOB, KOTOpble ByayT
MoslyyeHbl Mo MeXBeAOMCTBEHHbIM 3anpocam. B cnyyae npeacTtaBfieHUs LOKYMEHTOB
yepe3  MHOro(yHKUMOHANbHbIA  LUEHTP  pacnucka  BbIaeTca  YKa3aHHbIM
MHOro@yHKUNOHANbHLIM LEHTPOM. [OCyfapCTBEHHbIe OpraHbl, OpraHbl MecTHOro
camoynpas/ieHUsa W NOABELOMCTBEHHble FOCYAAapCTBEHHbIM OpraHam WM opraHam
MECTHOro camoynpaBieHus opraHusayuun, B pPacnops>KEHUUM KOTOPbIX HAxXOAATCH
AOKYMEHTbI, YKa3aHHble B NMyHKTe 2.7.2 ALMWHUCTPaATUBHOIO pernameHTa, 06s3aHbl
HanpaBuUTb B ALMUHUCTPaLmnio 3asecoBCKOro parioHa 3anpoleHHble UM LOKYMEHTbI
(nx konuwu wnnu copgepxawimecs B HUX cBefeHus). 3anpolleHHble LOKYMeHTbl (KX
KONUW UK cofdepXallimeca B HUX CBeAEHUA) MOTyT MpPeLCcTaBNATbCA HA OYMaKHOM
HocuTene, B (OpMe 3MIeEKTPOHHOTO [JOKyMeHTa nuMbo B BUAE 3aBEPEHHbIX
YNOSIHOMOYEHHbIM NIULLOM KOMMWIA 3anpoLlleHHbIX LOKYMEHTOB, B TOM 4uc/ie B popme
9NEKTPOHHOI0 LOKYMeHTa.

2.8. MpaxgaHuH npwu nogave 3aAB/IeHUA NINYHO, uepes
MHOTOQYHKUMOHANbHbIA  LEeHTP AO/DKEH MpeAbiaBUTb  MAcnopT  rpaxpjaHuHa
Poccuiickon Pepepauunmn, a B c/yyadx, MNpegycMOTPEHHbIX 3aKOHOLAaTeNbCTBOM
Poccuitckoin degepaumn, WHOW [OOKYMEHT, YAOCTOBEPAKOWMNA €ro JMYHOCTb.
3aKOHHbIN M YNOSIHOMOYEHHbIN NpeAcTaBUTENb 3afABUTENA [LO/DKEH NPesbABUTb
JOKYMEHT, YAOCTOBEPAIOLWMNIA NONHOMOUMNSA NpeAcTaBUTENS.

2.9. 3anpet Tpe6oBaTb OT 3afABUTeNA NpPeLCTaB/fieHWe WHbIX LOKYMEHTOB U
MHopMaLMU WNM  OCYLLeCTBNEHUA [eACTBUW AN MNONYYEHUA MYHULUNANbHOM
ycnyru.

3anpeuiaeTtcs TpeboBaTb OT 3aABUTENS:

npeacTaBfeHns [OKYMEHTOB W WH@opmauumn, uctpeboBaHMe KOTOPbIX Y
3a9BUTENA  He MNpefycMOTPeHO noAnyHkTom 2.7.1 ©n nopgnyHktom 2.7.1.1
ALOMWHUCTPATUBHOIO pernaMmeHTta
WM  OCYLLeCTBNEHUS [eWCTBUIA, KOTOpble He MpesycMOTPEHbl HOPMaTUBHbIMU
NPaBOBbIMW aKTaMW, PerynaupyrowmMmm OTHOLWEHNA, BO3HUKAKOWMUMM B CBA3U C
npegocTaBfieHeM MYHULMUNANbHOW YCNYTW;

npeacTaBneHns [LOKYMEHTOB U WUHGMOpMauMW, KOTOpble HaxoAATcad B
pacnopsXxeHun ALMUHUCTPauMM 3aieCOBCKOro paiioHa, WMHbIX OpPraHoB MECTHOrO
caMoynpaBieHuns, TroCyAapCTBEHHbIX OPraHoB, oOpraHu3auuii B COOTBETCTBUM C
HOpPMaTMBHbLIMM MPaBOBbIMM aKTamu Poccuiickoin ®Pegepaumn, HOPMATUBHLIMU
NpaBoOBbIMW akTaMy ANTaMCKOro Kpas U MyHULMMNaNbHbIMW NMPaBOBbIMU aKTamMu, 3a
NUCKMOYEHNEM [OKYMEHTOB, YKa3aHHbIX B yacTu 6 ctatbu 7 PefepanbHOro 3akoHa

oT 27.07.2010 Ne210-®3 «O6 opraHuM3auum npefocTaB/ieHUs TOCYLAPCTBEHHbIX W
MYHULMNANbHBIX YCNYI».



AQMUHUCTpaLMM 3anecOBCKOro paioHa 3anpeliaeTca 0TKasblBaTb B npueme
3anpoca u MHbIX LOKYMEHTOB, HEO6XOAMMbIX ANA MPefoCTaBNeHUs MYHULUMNAbHOM
YCNYTUY, a TakXXe B NpefocTaBeHnn MyHULUNaNbHON yCcnyrn B ciay4vae, ecim 3anpoc
N LOKYMEHTbl, He06X04MMble AN1A ee NpefoCTaBfieHUs, MOAaHbl B COOTBETCTBUMU C
MH(opmaLmMeln 0 cpokax W nopsafgkKe npeaocTaBNeHUAs MYHULMUMNANbHOW YCNyru,
ony6/1MKoBaHHOW Ha EAMHOM nopTane rocyfapCTBEHHbIX U MYHULUMUNANIbHbLIX YCAYT
(pyHKUWA).

2.10. VicyepnbiBalOWMin  nepevyeHb OCHOBAHW [fANS OTKasa B NpuUeMe
JOKYMEHTOB, HEO6XOANMBIX ANA NPefoCTaBeHUss MyHULUMTANbHOW YCNYTH.

OcHoBaHMA Ana 0oTKasa B npuemMe AOKYMEHTOB OTCYTCTBYKT. [locTynusliee
3aABNeHNE NOANEXUNT 0643aTe/IbHOMY MPUEMY.

2.11. NcyuepnbiBaloWwnin nepeyeHb OCHOBAHWI ANs OTKasa B NpeAocTaBieHUn
MYHULUNANbHON YCNYTN.

3asBUTENO0 OTKa3blBaeTcs B MNPeAoCTaBfieHUM MYyHWUUMNanbHOW ycnyrn B
cnefyrwmx cnyyvasax:

1) HenpeAcTaBneHNAa AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1 M NOANYHKTe
2.7.1.1 AOMWUHUCTPATUBHOIO pernamMmeHTa,

2) OTBET OopraHa rocyjapCTBeHHOI BfacTu, opraHa MecTHOro camoynpaB/ieHus
nmbo noABeAOMCTBEHHON OpraHy rocyfapCTBeHHOW BNacTU WAM OpraHy MeCcTHOro
camoynpaB/ieHUs opraHu3auun Ha MeXBeLOMCTBEHHbIN 3anpoc CBUAETeNbCTBYET 06
OTCYTCTBUM [OKYMeHTa W (MNM) WHDOpMaLUKU, HEOoOBXOAMMbIX [ANA NPUHATUSA
rpaXkfaH Ha yyeT B KayeCTBe HYXAALWNXCA B XUbIX NOMELLEHNAX B COOTBETCTBUU
C MNYHKTOM 2.7.2 ALMMWHUCTPATUBHOIO perfiameHTa, ecnm COOTBETCTBYHOLW MU
[OKYMEHT He Obll npefcTaBfieH 3adBuTefleM N0 COOGCTBEHHOW WHULMaTMBeE, 3a
NUCKNIOYEHNEM CNlyyaeB, €Cn OTCYTCTBME TakKUX 3anpawinBaeMblX LOKYMEHTa WK
MH(OpMaLUN B pacnops>KeHUM TaKUX OpraHoB WAW opraHu3auuin nopreepxpaeT
npaBo COOTBETCTBYHLWNX rpaxhaH COCTOATb Ha y4yeTe B KayeCTBe HYXjalownxca B
XUNbIX NOMeLeHnaXx;

3) npeacTtasfieHbl  OAOKYMEHTbl, KOTOpPble He MNOATBEpPXAawT MNpaso
COOTBETCTBYHLLNX rpaXKaaH COCTOATb Ha yyeTe B Ka4eCTBE HYXJAlOLWNXCA B XUbIX
NMOMELLEHUNAX;

4) He UCTeK NATWUIETHWUIA CPOK CO [HSA COBEPLUEHUA HaMepeHHbIX AeACTBUiA
rpaxxgaHamu, KOTOpble C HamepeHMeM MNpPUOBpPeTeHMA MpaBa COCTOATb Ha y4yeTe B
KayeCTBe HY>XAAKLLNXCA B XXUMbIX MOMELLEHUAX COBEPLUNAN AENCTBUA, B pe3yfbTarte
KOTOpPbIX Takue rpaxpgaHe MOryT OblTb NPU3HaHbl HYXAAOWWUMUCA B XKUNbIX
noMeLLeHunax.

2.12. NcuepnbiBaloWmMii  nepeyeHb  OCHOBaHWA  ANA  MPUOCTAHOB/IEHMUA
npegocTaBNeHUN MYHULUUNABHOW YCyT.

OCHOBaHWiA AN NPUOCTAHOBNEHUS MPeAoCTaBNEHUS MYHULUNANbHOW yCnyru
OTCYTCTBYHOT.

2.13. MNMepeyeHb ycnyr, KOTopble ABNSAKOTCA HEOOXOAUMbBIMW N 0643aTeNbHLIMM
ANS NpeaocTaBNeHUA MYHULUNANbHOW YCAYTK.

Heobxoaumble n ob6s3atenbHble YCAyrn ans npegocTaBieHns MyHULMNANIbHOR
ycnyrn onpeaensdrTCA OpraHoOM MeCTHOro camoynpasfieHWs CaMOCTOATeNIbHO Ha

OCHOBAaHWM COOTBETCTBYHILLINX HOPMATMBHbIX MPABOBbIX AKTOB MYHULMMNANbLHOIO
obpa3oBaHuA.



2.14. MakcumanbHbI CPOK 0XWAaHWS B o4yepean MNpU nofadve 3asBNeHUS O
npegocTaBfieHUN  MYHUUUNANbHOW  yCAyrm W Npu NOAYYEeHUU  pesynbTarta
npeaocTaBNeHns MyHULMNANbHOW YCNYTN.

CpokK o0XupgaHua B O04Yepegu npu nofaye 3asaBNeHUA O MNpenoCcTaB/eHUN

MYyHULMNANbHOW  ycnyrM M MNpu  NONyYeHWW pesynbTata NpeaocTaBneHUs
MYHULMUNANLHON YCNYr He AOMKEH NpeBbiWaTh 15 MUHYT.

2.15. MopsAfoK, pasMmep M OCHOBAHWS B3MMaHWA roCyAapCTBEHHOW MOLUMMHBI
WM MHOM NNaTbl, yCTAHOB/IEHHOW 3a NpeAocTaBieHne MyHULMUMNANbHOR YCNyrn.
MpepocTaBneHne MyHULMNANbLHOW YCNYTrn OCYLLeCTBAAETCA 6ecniaTHo.

2.16. Cpok perucrtpayuy 3asBNeHUs 0 npeaocTaBNeHUM MYHULMUMANbHOV
yCnyru.

Perncrtpauua 3asasneHnsa, nogaHHOro 3asBuTesieM, B TOM YUC/ie B 31EKTPOHHOM
BUAE, OCYLLEeCcTBNsAeTCA B eHb NpuemMa.

2.17. Tpeb6oBaHMa K TMNOMEWEHUsIM, B  KOTOPbIX MpeaocTaBnseTcs
MYHULMNanbHas ycnyra, K MecTaM OXufaHus, MecTaM Ans 3anofHeHUs 3adB/eHUIA O
npefoCcTaBNeHUN MYHULMUNANbHOW YCNYTN, UHPOPMaLMOHHBIM CTeHAaM C obpasuamm
MX 3ano/IHEHUA W TMepevyHemM [AOKYMEHTOB, Heob6XOoAUMbIX ANA NpefoCcTaB/ieHUs
MYHULMNANbHOW YCNYTHN.

2.17.1. MomeweHne, B KOTOPOM OCYLLECTBAAETCSA NMPUEM 3asiBUTENEN, AOMKHO
obecneymBaTthb:

1) KOM®(OPTHOE PpacnojioXXeHMe 3asaBUTENd W AO/HKHOCTHOrO  /uua
ALQMUHUCTpaummn 3anecoBCKOro pamnoHa;

2) BO3MOXHOCTb U YyA06CTBO O(OPMEHUS 3asBUTENEM MNUCbMEHHOTO
3as8BNeHNS;

3) pocTyn K  HOPMAaTMBHbIM  MpPaBOBbIM  aKTaM,  PerynmpyloLum
NpeAoCTaBNEHNE MYHULUNANBHOW YCNYTW;

4) Hanuune UHGPOPMaLMOHHbIX CTEHA0B C 06pa3Lammn 3ano/HEHUS 3asBNEHWI

M NepeyHeM [AOKYMEHTOB, HeOOXOAUMbIX [N MPefoCTaBAEHUS MYHUUMUMNANbHOM
ycnyru.

2.17.2. TpeboBaHUA K 06ecrneyYeHU0 YCNOBUIN AOCTYMHOCTU MYHULUMANbHOM
YyCNyrv ans nuy, ¢ orpaHNYeHHOM BO3MOXKHOCTbIO:

AOMUHUCTpaumMeir  3anecoBCKOro  pailoHa  obecrneymBaeTcsa  co3gaHue
MHBanMam cnefyrwmnx ycnoBuii AOCTYNHOCTM MYHULMNANbHOW YCNYrM U 06BEKTA,
B KOTOPOM OHa NnpefocTaBnseTcs:

BO3MOXHOCTb 6ecnpensiTCTBEHHOro BX04a B OOBEKT W BbIX04a W3 HEro,
cofencTBMe MHBaNUAY Mpu BXofde B OOBLEKT WM BbIXOAe W3 HEro, MHMOPMMpPOBaHUeE
MHBaNMAa o A4OCTYMNHbIX MapwpyTax 06WecTBEHHOro TpaHCNopTa;

BO3MOXXHOCTb MOCajKuW B TPaHCMOPTHOe CPEeACTBO W BbiCaAKW M3 Hero nepep
BXOAOM B 00beKT, B TOM 4WC/le C MWCNOJAb30BaHMEM Kpecna-Kofsacku, npu
HeobXoA4MMOCTM - C MOMOLbI0 PAaBOTHUKOB 00bEKTA;

BO3MOXHOCTb CaMOCTOATE/NIbHOrO0 MepeABMKEHNA N0 TeppuTopuMM 00bEKTA B
Lenax gocTyna K MecTy MpefoCcTaB/ieHUs MYHUUMNANbHOW YCNyrn, B TOM 4ucne C
NOMOLLbI PabOTHMKOB 06BLEKTA;

COMPOBOX/EHNE MHBANNAO0B, UMELWNX CTOKME HapyLeHUs PYHKLUKN 3peHuns
M CaMOCTOSITENLHOTO NEpPeABUXEHUS, NO TEPPUTOPUN 06BLEKTA;



OKaszaHuWe WHBanMgam noMowM, Heo6XoAMMOMW AN NONYYEHUA B LOCTYMHOM
AN HUX hopMe MHopMaLMn 0 npaBunax NpegocTaBNeHns MyHULUNANbHOW YCNYru,
B TOM 4ucne 06 OMOpPMIEHUN HeOoOXOAMMbIX ANA ee MNONYyYeHMA [LOKYMEHTOB, O
COBEPLIEHUN [APYrux HeoO6XOAMMbIX [AEeNCTBWIA, a TakKXe WHOW nomMowmu B
npeogoneHnn 6GapbepoB, MelawWMX MONYYEHUO WHBaNMAaMn MYHULMUNANbHOMN
YyCNyry HapaBHe C APYruMu nuuamu;

Hajnexalee pasmelleHne HocuTenern WHGopmauum, Heobxoanmmon pans
obecneyvyeHns GecrnpenAaATCTBEHHOro AocTyna WMHBaNMAOB K 06bekTam W ycnyram ¢
YUYETOM OrpaHWYEHUN UX XKN3HELEeATENbHOCTH;

obecneyeHne pgonycka Ha O00beKT Cc06aKM-NPOBOAHMKA MPU  HaIU4yum
NOKYMEHTa, MOATBEPXAAOLLEr0 ee cneynanbHoe obyveHue, BblJaHHOro No opme U
B NopsifKe, YTBEPXAEHHOM NpuKasoM MUHUCTepCTBa Tpyfha M COLMANbHON 3aWUThl
Poccuiickoin ®epepauymn oT 22.06.2015 Ne 368H «O6 yTBEpXAEHUM (OPMbI

NOKYMEHTa, MNOATBEPXAAlOLLero creunansHoe o6yyeHMe co6akKu-npoBOAHMKAE, W
nopsiaKa ero Bblaauu».

2.17.3. NHpopmmpoBaHue 3asBUTeNell No NpefocTaBNeHMI0 MYyHULUMUMaNbHOWR
YCNyrv B 4acTW (pakTa MOCTYM/EHUS 3aABMEHUA, €ro BXOAAWMX PerncTpaLnoHHbIX
PEeKBU3NTOB, HAMMEHOBaHWA CTPYKTYPHOro nogpasfeneHua AfMUHUCTpaumu
3anecoBCKOro paioHa, OTBETCTBEHHOrO 3a €ro WCMoJIHeHWe, U T.N. OCYLWecTBseT
cneunanuct AgMUHUCTpaLnm 3anecoBCKOro panoHa.

2.17.4. MecTta WHpOpMMpPOBaHUA, nNpefHa3HayYeHHble [ANS O03HAKOMIEHMUA
3afBuTeNein C MHGPOPMALUOHHBIMW  MaTepuanamu, 060pYyAYyHOTCA CTeHfamu,
CTYNbAMW W CTONAMU A1 BO3MOXHOCTM ODOPM/IEHUA LOKYMEHTOB.

2.17.5. Ha nH(opMayMOoHHbIX cTeHAax ALMUHUCTpaLUM 3a1ecoBCKOro painoHa
pasmelLaeTca cnegyrowas nHpopmayus:

1) n3BnevyeHnsa 13 3aKOHOLATE/IbHbIX M UHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB,
cofjepXawmnx HOPMbl, perynupyrliMe [eaTeNbHOCTb N0 NPeAoCTaBNEHUIO
MYHULMNANbHOR yCNyru;

2) rpahuk (pexum) paboTbl ALMUHMCTpPauUuyM 3anecoBCKOro panoHa,
npeAocTaBNAOWEro MyHULMNANbHY YCNyry, OpraHoB rocyfapCTBEHHOMW BfacTw,
MHbIX OpraHoB MEeCTHOro camoynpaBieHWss W oOpraHuM3ayuin, Yy4yacTBylOUMUX B
npefocTaBNeHNUN MYHULUNANIBHON YCYTK;

3) AGDMUHUCTPATUBHbIN pernaMmeHT NpejocTaBNeHUs MyHULUNANbHOR YCNyru;

4) MeCTo HaxoXXaeHus ApmunHncTpaynm 3anecoBCKOro paioHa,
npe4oCcTaBNAOLWEro MYHUUUNANbHYK YCAyry, OpraHoB rocyAapCTBEHHOW BNacTw,
MHbIX OPraHoB MECTHOro CcaMOynpaBleHus W opraHusauuin, y4yacTBYHLIUX B
npeaocTaBNeHUM MYHULUNANBHON YCYTK;

5) TenegoH ANs cnpasok,;

6) agpec 9NEKTPOHHOW MouTbl AAMUHUCTpPauuM 3anecoBCKOro paroHa,
NpefoCTaBNAOLWEr0 MYHULUNANbHYK YCNYry, OpraHoB rocyAapCTBEHHOW BNacTw,
MHbIX OpraHoB MeCTHOro camoynpaB/fieHUss W oOpraHu3ayuin, y4yacTBYHLWMUX B
npeAocTaBNeHUN MyHULUMUNANBHON YCNYTK;

7) agpec oMUUMANbLHOIO WHTepHeT-calTa AAMMHUCTpaynmM 3anecoBCKOro
paioHa, NpejocTaBfAlOWEd MYHULUNANbHYH YCAYyry, OpraHoB rocyfapCTBeHHOM



BN1ACTW, MHbIX OpPraHoB MEeCTHOro0 camoynpaB/fieHUa U OpraHu3aumnii, y4yacTByLWNX B
npefoCTaBleHUN MYHUUUNANBHOW YCNYTK;

8) NopsiAOK NONYYEHUA KOHCYNbTaUWNi;

9) nopsafoK 06)XKanoBaHUA pPeleHnin, aehcTBuin (6e34eicTBUSA) AOMKHOCTHbIX
nmy AgMUHUCTpauMn 3anecoBCKOro painoHa, NpefoCTaBAAKLWEro MYHULUNANbHYIO
ycnyry.

2.17.6. TomMeuwleHMe ANA OKaszaHMA MYHUUMNANbHOW YCNYruM LO/HKHO ObiTb
OCHALLEHO CTyNbAMW, cToNamu. KonmyectBo MeCT OXMAAHUA onpefenserca Mcxons
N3 PaKTMYeCKOW Harpy3knm 1 BO3IMOXHOCTU ANA pasMeLL,eHns B 34aHUN.

2.17.7. KabuHeT npuema 3adaBuUTeNeil  AO/KeH ObiTb  060pyfoOBaH
MH(DOPMaLMOHHOMW TabnMykoil (BbIBECKOM) C YyKasaHMeM Homepa KabuHera,
(hammnmmn, MMeHu, OTYeCTBa M LO/HKHOCTU CheumnanncTa, BeAyLLero npuem, a takxe
rpaguka paborsbl.

2.18. Moka3aTenn gOCTYNHOCTM M KayecTBa MYHULMUNANbHOW YCNYTH.

2.18.1. LleneBble  3HayeHMA  MokKasaTtend  AOCTYMHOCTM U KayecTsa
MYHULMNANbHOW YCNyTHn.

[MokasaTenn Kayectsa M OCTYNHOCTU LleneBoe 3HayeHue
MYHULMNANbHON YCNyru nokasarens
1. CBOeBpPeMEHHOCTb

1.1. % (pons) cnyyaeB nNpefOCTaBNEHUA YCOyrm B 90-95%
YCTaHOB/IEHHbI CPOK C MOMEHTA CAayYM LOKYMeHTa

2. KayecTBo
21. % (gona) 3asBuTenen, YAOBNETBOPEHHbIX 90-95%
KayecTBOM Nnpouecca NpefocTaB/ieHUs yCnyru
2.2. % (pond) cny4yaeB MnpaBUIbHO OGOPMIEHHbIX 95-97%

AOKYMEHTOB AO/DKHOCTHbIM NLoM (perncrpayns)
3. JoCTynHOCTb

3.1. % (mons) 3aaABuUTeNnein, YAOBNETBOPEHHbIX 95-97%
KayecTBOM 7 NHopMaLmen 0 nopsake

npeaocTaBNeHns ycnyru

3.2. % (monAa) cnyyaes NpaBu/ibHO 3aM0/IHEHHbIX 70-80 %
3afBUTENEM JOKYMEHTOB WM CAAaHHbIX C MepBOro pasa

3.3. % (pona) 3aABuTenen, cuuTalWMUX, 4TO 75-80%

npeacTaBneHHas WHgpopmauus 06 ycnyre B CeTu
NHTepHeT OCTYNHA U NOHATHA

4. Mpouecc obxanoBaHUs

4.1. % (mons) 060CHOBaHHLIX >Xanob K obwemy 0,2% - 0,1 %
KONMYECTBY OOCNYXEHHbIX 3asBuTeneid nNo AaHHOMY

BMAY yCnyr

4.2. % (nons) 060CHOBaHHbIX Xanob, paCCMOTPEHHbIX 95-97%

B YCTAHOB/NEHHbIN CPOK



5. BexxnnsocTtb

51. % (mond) 3asBuTEnein, YAOBNETBOPEHHbIX 90-95%
BEX/IMBOCTb AO/HKHOCTHbIX NN,

2.19. WNHble TpeboBaHud, B TOM 4YuC/le Y4YUTbiBaOWMe OCOBEHHOCTM
npefoCcTaBAeHNS MYHULMUNANbHON ycnyrn vyepe3 MHOTOMYHKLMOHANbHLIA LEHTP U
0COBEHHOCTU NpeLoCTaB/ieHNA MYHULUNANbHOW YCNYTN B 31IEKTPOHHOWK opme.

2.19.1. AgMUHMCTpaumnsa 3anecoBCKOro paioHa obecneynmBaeT BO3MOXHOCTb
NnosiyyeHns 3asBuTenemM MHMoOpmauum o NpefocTaBfAeMON MYHULMUNANbHON ycnyre
Ha oPMUMaNbHOM WHTepHeT-canTe MyHULMUNAaNbHOro obpa3oBaHUA, UHTEpPHeT-canTe
MHoOrogyHkLunoHanbHoOro LueHTpa, Ha EguHOM nopTane rocyfapCTBEHHbLIX U
MYHUUUNaNbHbIX ycnyr (QyHKUKR).

2.19.2. AgmuHuctpaymnsa 3anecoBCKOro paroHa ob6ecrneymBaeT BO3MOXHOCTb
NOMlyYEHUS WU KOMUPOBaHMA 3asBUTENAMM Ha O(PUUMANTBHOM WHTEpHeT-caliTe
MYHULMNaNnbHOro obpasoBaHus, a Takxe Ha EgMHOM noprtane rocygapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr (QpyHKuuMin) Gopm 3asisBNEHU U WHbIX [OKYMEHTOB,
HE06XO0AMMbIX AN NONYYEHUSA MYHULMNANbHOW YCNYT B 316KTPOHHOM BUfe.

2.19.3.  Tpu npepoctaBfeHUN  MYHULMNANbHON  YCNyrM  3aABUTENIO
obecrneymBaeTcs OCyLleCTB/IeHWe B 3/IEKTPOHHON (opme nocpeAcTBOM EAuHoro
noptana roCyfapCTBEHHbIX W MYHUUMNANbHbIX Yycayr (QpyHKLU) cnegyrowmx
NEeNCTBUIA:

1) MonyyeHne nHdopmayunm o NOpsLKe U CPOKax MpeLoCTaBNEHUA YCNyru B
COOTBETCTBUU C NYHKTOM 2.3.1.1 AJMUHUCTPATUBHOIO pernameHTa.

2) ®opmupoBaHuMe 3anpoca MNOCPeLCTBOM 3amno/IHEHUA 3/1eKTPOHHOW (OpMbl
3anpoca Ha EpauMHOmM noprtane rocyfapCTBEHHbIX W MYHWUUMNANbHbIX yCnyr
(thyHKLWiA):

dopmupoBaHuMe  3anpoca  3afBUTENEM  OCYLLECTBNAETCA  MOCPELCTBOM
3ano/IHEHUA 3/IEKTPOHHOW (hopmMbl 3anpoca Ha EgMHOM nopTtane rocyfapCTBEHHbIX U
MYyHULUNanbHbIX ycnyr (QpyHkuui) 6e3 HeobX0AMMOCTU LOMNONHUTENbHON Mojayun
3anpoca B Kakoi-nnbo MHOW dopme.

Ha EgMHOM noptane rocygapCTBeHHbIX U MyHULMNANbHbIX YCAyr (hyHKLWIA)
pasmellatoTca obpasubl 3aN0NHEHNS 3aABNEHNUA.

dopmMaTHO-NOrnyeckas npoBepka ChopMMPOBAHHOTO 3anpoca
OCYLLECTBNAETCA aBTOMATUYECKM MNoc/e 3ano/HeHUs 3asBUTENEM KaXXA0ro v3 nosen
9NeKTPOHHON thopmbl 3anpoca. [pu BbIABNEHUM HEKOPPEKTHO 3amO/IHEHHOrO Mons
9NEKTPOHHOW (hopMmbl 3anpoca 3adBUTeNb YBEAOMAETCSA O XapaKTepe BbISAB/IEHHOW
OWMNOKN M nopsaake ee yCTpaHeHUS MOCPEACTBOM MHMOPMALMOHHOIO coobueHns
HenoCpeACTBEHHO B 3/1IEKTPOHHON (hopme 3anpoca.

Mpn hopMupoBaHMM 3anpoca 3asaBUTENO0 0b6ecneymBaeTcs:

BO3MOXHOCTb KOMWPOBaHWA W COXPaHEHMs 3anpoca WU WHbIX [OKYMEHTOB,
yKasaHHbIX B NyHKTax 2.7.1, 2.7.1.1 AAMWUHUCTPATUBHOIO periamMeHTa,
HEeob6X0oANMbIX ANA NPeaoCTaBNEHUA MYHULUNANbHOW YCAYTW;

BO3MOXHOCTb reyaTu Ha 6GyMaXHOM HOCUTeNe KOMUW 3/IeKTPOHHON (OopMbI
3anpoca,

COXpaHeHMe paHee BBEAEHHbIX B 3/IEKTPOHHYHK (OpMY 3anpoca 3HayeHWUin B
n060 MOMEHT MO >KenaHWK MNonb3oBaTeNsd, B TOM 4YuCAe MNPU BO3HUKHOBEHUMU



OWN60K BBOJA M BO3BpaTe A4/ NOBTOPHOr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO opmy
3anpoca,;

3ano/siIHeHNe Nosiein 3IeKTPOHHON (opMbl 3anpoca L0 Hayana BBOAA CBeAeHWI
3afBUTeNIEM C MWCNONb30BaHWEM  CBefeHW, pasMeleHHbIX B (efepanbHOn
rocyaapCTBEHHON MH(POPMALMOHHON cucTeme «EaMHaa cuctema UaeHTMOUKaLum u
ayTeHTU(UKaLuMM B UHMpPACTPyKType, obecneymBarouiein  MHPOPMaLMUOHHO-
TEXHO/IOTMYeCcKoe B3aMMOAENCTBME MH(POPMALUOHHBIX CUCTEM, UCMO/b3YyeMbIX AfA
npeaocTaB/ieHUs TOCYAApPCTBEHHbIX W MYHUUMNANbHbIX YCAYr B 31€KTPOHHOM
(hopme» (panee - eAuHaa cuUcTemMa WUAEHTUGUKaAUUM W ayTeHTU(UKaLMUN), W
cBefeHnin, onyb6nnMKoBaHHbIX Ha EguHOM  nopTtane  rocyfapCTBeHHbIX U
MyHUUMNanbHbIX  ycnyr  (yHKYWin), B  4acTu,  Kacawlwencs  cBefeHWUN,
OTCYTCTBYHOULMX B €4UHON CUCTEME UAEHTU(DUKALUM N ayTEHTUDUKALNN;

BO3MOXHOCTb BepHYTbCA Ha N060A U3 3TanoB 3amno/IHEHUS 3NEKTPOHHON
(hopmbl 3anpoca 6e3 noTepn paHee BBeAEHHOW MHGpOpMaLmu;

BO3MOXHOCTb A0CTyna 3asButens Ha EgMHOM noprane rocyfapCTBEHHbIX U
MYHULUNANbHbIX YCNyr ((PYHKLWUIR) K paHee NOAAHHbIM UM 3anpocam B TeYeHMe He
MeHee OLHOr0 roja, a TakXe 4acTUYHO CHOPMUPOBAHHbLIX 3aMpPOCOB - B TEYEHUE He
MeHee 3 MecsLeB.

ChopMupoBaHHbIi U NOANMUCAHHbIMA 3aNpPOC U UHble LOKYMEHTbI, YKa3aHHble B
nyHkTax 2.7.1, 2.7.1.1 HacTosAwero ALMMUHUCTPATUBHOIO pernaMeHTa, HeobxoanMmble
ANA NpefocTaB/ieHUA rocyfapCTBEHHOW YCNyru, HanpaBifATCA B OpraH MeCTHOro
camoynpasneHusa  nocpegctsomM  EguMHOro  noprtana  rocyfapCTBeHHbIX U
MYHULUMUNANbHbIX YCNYyT ((hYHKLMWIA).

3) Mpuem wn perucTpayms opraHom (opraHusayuenn) 3anpoca M UHbIX
JOKYMEHTOB, HEOOXOANMbIX AN1A MPefoCTaB/eHUa MyHULUMNANbHOW YCNYTH.

ALMUHUCTpaLmMa 3anecoBCKOro paioHa obecneymBaeT MNpuemM [LOKYMEHTOB,
Heob6XoaMMbIX [ANA MpefocTaB/ieHUs MYHULMNANbHOW yCAyrn, wn perucrpaymio
3anpoca B COOTBETCTBUU C NYHKTOM 3.2.3.2 AAMUHUCTPATUBHOIO pPernaMeHTa;

4) Mony4yeHne cBeLeHUN 0 X04e BbIMOJIHEHMA 3anpoca.

3afaBUTENb  MMEeT  BO3MOXXHOCTb  MOJly4YeHWs  MHopMauum 0  Xopne
NpefoCTaB/IeHNA MYHULUNANbHON YCNYTW.

NHhopmayns o xoge npefocTaBieHUs MyHULUNANbHOW YCyrn HanpaBnseTcs
3aABUTEN0 OPraHOM MeCTHOro camoynpaB/ieHWs B CPOK, He MpPeBbllarLWnin 04HOro
paboyero [AHA Mocfe 3aBeplleHWs BbINO/HEHUS COOTBETCTBYHLWEr0 AeWCcTBUA, C
ncnonb3oBaHWeM cpeacTs EAMHOro noprana rocyfapCTBeHHbIX M MYHULUNANbHbIX
ycnyr (pyHKumniA). Mpu Hanuuymm cooTBETCTBYHOLWMX HAcTpoeK B JINUHOM KabuHeTe
3afBuTend Ha EpuMHOM nopTane rocyfapCTBEHHbIX W MYHUUMMANbHbIX yCnyr
MHoOpMaLMa O Xode NpPeLOCTaBNEHUA MYHWULMNANbHOW YCNYrn Hanpas/iseTcs B
YKa3aHHble CPOKM TaKXe U Ha 3/IeKTPOHHYI0 MOYTYy 3afaBUTENS.

Mpn npegocTaBNeHUN MYHULMNANbHOW YCAYyrM B 31eKTPOHHOW dopme
3afBUTENI0 HanpasnseTcs:

a) yBeJOMNEHMe 0 NMpuUeMe W perncrpauuy 3anpoca cogepxatliee CBefeHUs 0
(bakTe npuema 3anpoca W Havane npouefypbl MNPefoCTaBNeHUA YCNYyru, a Takxe
CBeleHWs 0 flaTe M BPeMEHN OKOHYaHWUSA NpefoCTaB/ieHUs YyCnyru;

6) yBefOM/IEHMEe O pe3y/bTaTax PacCMOTPEHMA 3anpoca M [OKYMEHTOB,
Heob6Xo4MMbIX AN NpefoCTaBNeHUA YCNYru, COAep>Kaliee CBefeHUs 0 MPUHATUM



MONOXWUTENbHOTO pelleHns O MNpPefoCTaBNEHUM YCAYTW W BO3MOXHOCTM MONYUYUTb
pe3ynbTaT NpeAoCcTaBNeHUS YCNYTr NGO MOTUBMPOBAHHbI OTKa3 B NpeAoCTaBNeHUN
ycnyru,

5) Mony4yeHue pesynbTata NPeAoCTaBNEHNS MYHULUNANbHOR YCNyT.

B kauecTBe pe3ynbTaTa MPefoCTaBfAeHUS MYHULMUNANbLHOW YCNyrn 3asBUTENb
Mo ero BbIGOPY BNpaBe NONYUUTh:

a) peWweHNE O NPUHATUN TPpaXKdaH Ha YYET B Ka4eCTBE HYXAAOLWNXCA B XWJbl

nomeLLeHnsax, NpefocTaB/iseMblX N0 AOroBopaM cCouManbHOro HamMa nnMbo pelleHune
00 O0TKase B MPUHATUM TpaxKAaH Ha Y4yeT B KauyeCTBE HYXAAKLWMUXCA B >KUNbIX
MomeLLeHnax, MnpesocTaBiseMbiX MO [OroBopaM CcouManbHOro HarWma B ¢opme
39NEKTPOHHOr0 AOKYMEHTA, MNOAMMUCAHHOIO YMO/HOMOYEHHbIM LO/IKHOCTHLIM NINLOM C
MCMOMb30BaHNUEM  YCUNEHHOW  KBaNU(UUMPOBAHHON  3/1EKTPOHHOW  NOANUCH,
nocpeacTtsoM EpuHOro noprtana rocyfapCTBEHHbIX W MYHULMUMANbHbIX YCNyr
(thyHKUWRA);

0) pelleHne O NPUHATUU TPaXKAaH Ha YYeT B KaYeCTBE HYXAAtLWMXCA B XUMbIX
nomeLeHnaX, nNpefocTaBnsemMbiX Mo 4OroBopaMm COLManbHOro Harma nnMbo pelleHue
06 0OTKase B MNPUHATUU TpaxkhaH Ha YYeT B KA4YeCTBe HYXAALWWUXCA B >KUMbIX
MoMeLLeHNAX, NpesocTaBasgeMblX N0 A4OroBopaM COLMasbHOro Harima Ha 6yMaKHOM
HOCMUTeNe,  BblJaHHOE  Ha  JIMYHOM  MpuemMe  MOf4  pacnucky wWam B
MHOroyHKUMOHaNIbHOM LIeHTpE;

B) PELleHne 0 NPUHATUN TPaXKAaH Ha YYeT B KauyecTBe HYXAAKLWMUXCA B XUMbIX
NoMeLLLeHNAX, NpPeLoCTaBAgeMbIX MO 4OroBOpaM COUManbHOro Haima nMbo pelleHue
06 OTKase B NPUHATUU TpaXKhaH Ha YYeT B KA4YeCTBE HYXAAlLWUXCA B XUJbIX
noMeLLeHnAX, NpegocTaBnseMblX No 4OroBopaM COLManbHOro Harima, Hanpas/ieHHOe
Ha OYMa>XHOM HOCUTefnle MOCPELCTBOM MOYTOBOr0 OTMPABNEHUA MO YKa3aHHOMY B
3a9BNEHUM NMOYTOBOMY afpecy.

6) [LocyaebHoe (BHecyge6bHoe) o06)anoBaHWe pelleHWin ©  AelcTBUIA
(6espeincTBMa) opraHa (opraHmsayumn), AO/MKHOCTHOrO Nuua opraHa (opraHusaumm)
nnMbo rocyfapCTBEHHOr0 NN MYHULMUNANBHOIO CNYyXaLlero.

B uendax npepocTtassieHMsa ycnyr ApaMuHuctpaumsa 3anecoBCKOro parioHa
obecneymBaeT BO3MOXHOCTb AN 3aABUTeNs HanpaBuUTb >Kanoby Ha pelleHus,
AencTBua wnnu 6e3gencTeve LO/MKHOCTHOrO nuua ALMUHUCTpauum 3anecoBCKOro
pailoHa, MpefoCTaBNAOLWEro MYyHULMUNANbHYK YCNYyry, B TOM 4uc/le NOCPesCTBOM
EovHOro noprtana rocyfapCTBEHHbIX W MYyHUUUNanbHbIX Yycnyr (QyHKumin) B
COOTBETCTBMU C pasgenom V AAMUHUCTPATUBHOTO pernaMeHTa.

2.19.4. AgmMuHuUcTpauma 3anecoBCKOro parioHa ob6ecneynMBaeT BO3MOXXHOCTb
NONyYeHNS U KONWPOBAHUA 3aaBUTeNaMU Ha EfMHOM nopTane rocyfapCTBEHHbLIX U
MyHULMNaNbHbIX ycnyr (QyHKUWin) ¢opM 3adABMIEHUA U WUHbIX [OKYMEHTOB,
HE06X0AMMbIX AN NONYYEHUA MYHULMUNANbHOW YCNYTN B 31eKTPOHHOM BUJE.

2.19.5. O6paweHne 3a MOJSIYyYEHUEM  MYHUUMMANbHOW  ycayrm wu
npefocTaBneHune MYHULMMNANbHOW yCcnyru MOTyT OCYLLECTBNATLCA c
MCNONb30BaHMEM 3M1EKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbIX 3/IEKTPOHHOW NMOANUCHIO
B COOTBETCTBUU C TpeboBaHuaMKM DepepanbHOro 3akoHa oT 06.04.2011 Ne 63-P3
«O06 3/1IeKTPOHHOW nognucu» 1 TpeboBaHnamMu degepanbHOro 3akoHa ot 27.07.2010
Noe 210-®3. Mpwu ob6bpaweHnn 3a NOAyYeHUEM MYHULUMANbHON YCAyrn gonyckaeTcs



MCNONb30BaHME  MPOCTOMN  3NEKTPOHHOW  nognucnm  u (MAKN)  YCUNEHHOWN
KBanMpUUMPOBaHHOW 3/IEKTPOHHON Noanucu.

OnpefeneHve  cnyyaes, NpU  KOTOPbIX  [AOMNYCKaeTCcqd  MCMNOJib30BaHue
COOTBETCTBEHHO NpPoCTOM 39NEKTPOHHOM nognucu nnu YCUNEHHOW
KBaIMMULMPOBAHHON 3NEKTPOHHOMW MNOAMUCK, OCYLLEeCTBASETCA Ha OCHOBe [MpaBun
onpefeneHns BUAOB 3M1eKTPOHHON MOANMCKU, UCNOMb30BaHWE KOTOPbIX AOMNYyCKaeTcs
npy obpaweHnn 3a MNONyYeHWEM TOCYAAPCTBEHHbIX W MYHWULUNANbHbIX YCAYT,
YTBEPXAEHHbIX NocTaHOBAeHWeM [lpaBuTenbcTBa Poccuilickon depepaunmn oT
25.06.2012 Neo 634. [lMpaBuna WCMoMb30BaHUA YCUNEHHON KBaMNUMOULMPOBAHHOM
noagnucn npu obpauieHUn 3a MOAYYEHUEM MYHULUNANbHOW YCNYrn yCTaHOBMEHbI
noctaHoBneHnem [paButensctea Poccuiickoin ®depepauymm ot 25.08.2012 Ne 852
«O6 yTBepxAeHUM T[1paBUN WUCMOMb30BaHUA YCUNEHHON KBanM(PULUPOBAHHON
9NEKTPOHHOM noAnucu npu ob6paweHMM 3a MNONYYEeHUEM TOCYAAPCTBEHHbLIX W
MYHULUMNANbHbIX YCAYr W O BHECeHWW wun3MeHeHus B [MpaBuna pas3paboTkn u

YTBEPXAEHUS afMUHUCTPATUBHbLIX PErNaMeHTOB NPeAoCTaBNEHWSA TOCYAapPCTBEHHbIX
YCnyr».

. CocTaB, NocnefoBaTe/IbHOCTb N CPOKM BbIMOMHEHUA afMUHNCTPATUBHbIX
npouenyp, TpeboBaHMa K NOPSALKY UX BbINONHEHUSA, B TOM 4YUC/ie 0COBEHHOCTM
BbIMO/IHEHNA aAMUHUCTPATUBHBIX NpPOLeAyp B 31EKTPOHHOW (opme

Bnok-cxema npegocTaBfieHUss MYHUUMNaNbHOW  ycnyrm npueefeHa B
NMPUNOXEHUN 3 K HAcToAWEMY ALMUHNCTPATUBHOMY pPerfiaMeHTy.

3.1. OnwucaHnme nocnegoBateNbHOCTU  AeACTBUIA  Npu  NpefocTaBNeHUn
MYHUUUNANbHOW YCNYTu:

1) npyem 3asaBNeHNA U JOKYMEHTOB, UX perucrpayus;

2) pacCMOTpeHue 1 NpoBepKa 3adBieHNA U LOKYMEHTOB, NOArOTOBKA MpPoeKTa
peweHns o npegoctaBfieHnn (0TKase B MpefoCcTaBAeHNUN) MYHULMNANBHOW YCNyTu;

3) NPUHATME pEeLleHns O npefocTaB/ieHnn UnnM 06 oTKase B NpefocTaB/eHUN
MYHULMUNANbHOW YyCNyrn, NHPOpMMpoBaHMe M Bblfada pesynbTaTa NpefocTaBneHuUs
MYHULUNANBHOW YCNYTU;

3.2. NMpunem 3a9BNeHNA N LOKYMEHTOB, UX perucrpaums.

3.2.1. FOpuanyeckne QakTbl, SABNAKOLWIMECA OCHOBaHWEM AN  Hayane
agMUHUCTPATMBHOW Npoueaypbl.

OcHOBaHMeEM [/19 Havana npefocTaB/ieHUA MYHUUMUNANbHOW YCNYyrn ABAAETCS
NNYHOe obpalieHne 3aaBUTeNd B OpraH MeCTHOro caMoyrnpaBieHus C 3asiBIEHUEM U
JOKYMeHTaMu, Heo6XOAMMbIMW AN MNONYYEHUA MYHULUMANbHOW Yycnyru, nmn6éo
Hanpas/ieHWe 3asBfeHUA U HeoOXOAUMbIX [LOKYMEHTOB B OpraH MeCTHOro
camoynpaBieHus c NCNONb30BaHNEM NOYTOBOWA CBA3MN, yepes
MHOro)yHKUMNOHaNbHbIA LEHTP WAW B 3NEKTPOHHOW (OpPMEe C MCNOJIb30BaHUEM
EanHoro noprtana rocyfapCTBEHHbIX W MYHUUMNANbHbLIX Yycnyr (QyHKUuMn) B
NHOPMaLMOHHO-TEIEKOMMYHUKALMOHHON CeTU «IHTepHEeT».

B cnyyae o6paweHns 3asaBuTend 3a MNpefocTaB/ieHUEM MYHULUNANbHON
ycnyru yepe3 MHOro@yHKLNOHANbHbIN LEHTpP, 3asBUTeNb BNpaBe BblopaTb YA0OHbIE



AN HEro Aaty v BpPeMsi npuvema Ha ouumanbHoMm carite MHOFoYHKLMOHaNbHOI0
LeHTpa n60o 4epe3 UEHTP TeneOHHOro obcnyXmeaHua MHOTOMYHKUMOHANBHOTO
LeHTpa.

3.2.2. CBepeHuna 0 [AO/MKHOCTHOM /nUe, OTBETCTBEHHOM 3a BbIMOJIHEHME
agMUHUCTPATUBHOIO  [JeNCcTBUA, BXOASALWEro B COCTaB  afMMHUCTPATUBHOM
npoueaypsol.

Mpuem 3aaBneHMa W [LOKYMEHTOB, WX perucrpayma ocyliecTenaeTcsa
cneynanncTtom opraHa MeCTHOro camMoynpaB/ieHUsl, OTBETCTBEHHbLIM 3a MNPUEM U
perucTpayunto 3asaBneHunsa (ganee - «cneunanncT»).

3.2.3. CopepXaHuve afMUHUCTPATUBHOIro [AeNWCTBUSA, BXOAALLEr0 B COCTaB
agMWUHUCTPATUBHONM Mpoueaypbl, NPOAOMKUTENBHOCTb U (MIX) MaKCUMalbHbIA CPOK
ero BbIMOJ/IHEHUA.

3.2.3.1. Mpn nunyHom obpaweHnn 3asBuTend nNMbO NpM  Hanpas/eHUV
3afBNIeHMA MOYTOW CneunmanucT, OTBETCTBEHHbIN 3a MNPUEM W perucTpaymio
3aAB/IeHMA O NPeLOoCTaB/IeHUN MYHMUUNANbHOW YCNYTU U LOKYMEHTOB, Npu npueme
3aABNEHMNA:

1) ycTaHaBnMBaeT npeaMeT 06palleHus, NUYHOCTL 3asBuTens (MONHOMOYMS
npeAcTaBUTENS 3asaBUTENS);

2) nposepsieT NpPaBW/IbHOCTb OMOPMJIEHMA 3aABNEHUA U  KOMIMJEKTHOCTb
npeAcTaBNeHHbIX JOKYMEHTOB;

3) obecneynBaeT BHECEHME COOTBETCTBYHOLWEN 3aNNCK B XYpHaN peruncrpayum
C yKasaHuMeM fJaTbl MNpuema, HOMepa 3asaB/ieHUA, CBefEeHWR O 3asBUTENe, WHbIX
HEeoOX0AUMbIX CBefeHWUA B COOTBETCTBMW C MOPALKOM [eNonpon3BOACTBA He
no3gHee AHA NOCTYN/JIEHNA 3aABNEeHNSA B OpraH MECTHOro camMoyrnpaBneHus,

4) nonyyaeT MNWCbMEHHOe cornacue 3afaBuTend Ha 06paboTKy ero
MepcoHaNbHbIX faHHbIX B COOTBETCTBUM C TpeboBaHuAMKN PeaepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX». B cnyvyae nogayn 3afaBneHUs U
LOKYMEHTOB yepe3 MHOro(yHKUNOHANbHbIA LEHTP 3afABUTENb LOMNOMHUTENbHO faeT
cornacme MHOro(yHKUMOHaNbHOMY LEHTPY Ha 006paboTKy ero nepcoHanbHbIX
LaHHbIX.

5) yBeLOMISAET 3aABUTENA O NPUEMe U perucTpayumn 3afasieHus.

B cnyvae ecnu 3afBneHme o(OPMIEHO He B COOTBETCTBUM C TpeboBaHUAMU,
YCTaHOBNEHHbIMW NyHKTamn 2.7.1, 2.7.1.1 ALMWHUCTPATUBHOIO pernaMmeHTa, a B
coCTaBe npuaaraemblX K HEMY LOKYMEHTOB OTCYTCTBYHOT HEOOXOANMbIE LOKYMEHTHI,
3a9BUTEN0 Bpy4aeTcs (HanpasnseTcs) yBefAoMJIeHWE O HEOOXOAMMOCTU YCTPaHeHUH
HapyweHWin B odopMaeHUn 3aaBneHns n (MNn) npeacTaBieHUs OTCYTCTBYHOLMNX
LOKYMEHTOB.

Mo 3aBepleHnto npveMa AOKYMEHTOB MNpW IMYHOM Ob6palieHUn cneunannct
(hopmupyeT pacnucky B Mpueme [LOKYMeHTOB. B pacnucke ykasbiBaeTcs HOMep
3aABfIeHUA, farta peructpauuy 3asBfieHUs, HaMeHOBaHUe MYHULMUMaNbHOW YyCnyru,
nepeyeHb [OKYMEHTOB, MNpeACTaBNeHHbIX 3afBUTENIeM, CPOKM MpefocTaB/eHus
ycnyru, cBefeHuWs 0 cneunanucTe, NPUHABLLUET0o AOKYMEHTbl WU WHble CBefeHus,
CYWeCTBEHHbIE AN  NpefoCTaBNeHUs  MyHUUMNANbHOW  ycnyru.  Pacnucka
(hopmupyeTCca B ABYX 3K3emnaapax, 06a ak3emnaspa NoANUCbLIBAOTCA CreLuanmcTom
W 3asBUTENIEM, OAWH 3K3eMMasap nepefaeTca 3asaBUTE/NO, BTOPO OCTaeTCs B OpraHe



MEeCTHOro camoynpassieHus. Mpu obpalleHnn 3asBUTENA NOUYTON pacnucka B npuemMe
LOKYMEHTOB He (hopmupyeTcs.

Mpn nuyHoM obpalw,eHUn 3asBUTENb B NpaBe MO COBCTBEHHOW WHMLMATUBE
npeacTaBnaTb KOMUW [OKYMEHTOB, 3aBepeHHbIX B YCTaHOBNEHHOM nopsaake. B
Cnyyae, ecnum  npefcTaBneHHble 3aaBUTE/NeM  AOKYMEHTbl  HEe  3aBepeHbl B
YCTAHOBNIEHHOM MopsAAKe, OAHOBPEMEHHO C KOMUAMW LOKYMEHTOB MpeabAaBNATCA
NX opurnHansl. Konua AoKyMeHTa Mnocfie NMPOBEPKN €e COOTBETCTBUA OpPUTUHANY
3aBepsdeTca NULOM, MPUHUMAKOLWMUM [LOKYMEHTbI. [1pM NMYHOM nNpeAoCTaBleHUN
LOKYMEHTa CBepkKa nNpou3BOAUTCA HeMeA/NIeHHO, nocfe 4Yero nNOoAMHHUKK
BO3BpalaloTCca 3adABUTENIO NULOM, NPUHMMAKOLWMM AOKYMeHTbl. [pn HanpaBneHuu
MNOAMIMHHWKOB  AOKYMEHTOB [MOYTON CBepka [AOKYMEHTOB MNpPOWM3BOAUTCA B
COOTBETCTBUM CO CpPOKaMW afAMWUHUCTPaATUBHON npouesypbl MO pPacCMOTPEHWUIO,
NpoBepPKe 3aABNEHNA N JOKYMEHTOB, NOC/e Yero NnoAIMHHUKN BO3BpaLlaloTca BMeCTe
C pe3ynbTaTOM NpefoCTaBfeHNa MYHULUUNANIbHON YCyTn.

3.2.3.2. Mpun obpawieHnn 3aaBuTens vyepes EAMHLIA nopTan rocyfapCTBEHHbIX
W MyHUUUNanbHbIX YCnyr (PYHKUWA) 3NeKTPOHHOe 3afB/ieHWe, 3anoJIHEHHOEe Ha
EanHOM nopTane rocyfapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (yHKUuin) B
COOTBETCTBMM C NOANYHKTOM 2 NyHKTa 2.19.3 AAMWHUCTPATUBHOIO perfnameHTa,
nepegaetca EANHYI0 MHOPMALMOHHYIO cucTeMy ANTancKoro Kpas npefocTaB/ieHns
rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYT B 3N1€KTPOHHON (hopme (ganee - ENC).

Mpn Hanpas/iieHUN 3aABNEHUA B 3NEKTPOHHON (opmMe B aBTOMaTUYECKOM
peXxunme ocyLLecTBAseTCA POPMaTHO-I0rMYECKNIA KOHTPOb 3anpoca.

CneunannucTt, OTBETCTBEHHbIM 3a paboty B EWC, npu o6paboTke
noctynueLwero B EMC 3n1eKTpOHHOTIo 3asaBNeHNsA:

1) ycTaHaBnuBaeT npeAMeT 06paleHUsi, NMYHOCTb 3asBUTeNs (MOAHOMOYMUA
npefcTaBMUTENA 3aaBUTENA);

2) npoBepseT MNpaBWbHOCTb OMOPMIEHUA 3afBMEHUSA W  KOMMIEKTHOCTb
npeacTaBfieHHbIX JOKYMEHTOB;

3) obecneynBaeT BHeCEHMe COOTBETCTBYHOLLEN 3aMNCK B XYPHaN perncrpayumu
C yKasaHuem paTbl Npuema, HOMepa 3asBNEHWUA, CBefeHWA O 3asBUTENe, WHbIX
Heo6Xo4MMbIX CBefileHUI A B COOTBETCTBMU MOPSALKOM LeN0nponu3BOACTBa He NO34Hee
AHA NONYyYeHNs 3adBNeHNS.

EVNC aBTOMaTMyeckn hopmMupyeT NOATBEPXAEHWE O MOCTYNJEHUN 3aABNEHUA
M Hanpas/iseT COOTBeTCTBYKLee yBefoMNeHMe B JIMYHbIA KaOWHET 3adABUTeNs Ha
EAnMHOM nopTane rocyfapCTBEHHbIX U MYHUUMNANBbHBLIX YCNyT (PYHKLUR).

NHpopmupoBaHue 3adBUTENd O PeErucTtpayMoHHOM HOMepe 3asaBJ/ieHuA
npoucxoauTt uyepes JIMYHbIA KabuHeT EAWHOro noprtana rocyfapCTBEHHbIX W
MYHUUMUNANbHbLIX YCNYT (DYHKLUNRA).

Mocne MPUHATUS 3aAB/IEHUS 3aABUTENA  [O/DKHOCTHBIM  JINLOM,
YNONHOMOYEHHbIM Ha MpeAoCTaBfieHWe MYHWUUMNANbLHOW YyCcnyru, crTatyc 3anpoca
3afBuTens B JIMyHOM KabuHeTe Ha EAMHOM nopTtane rocyfapCTBeHHbIX W
MYHUUMNanbHbIX ycnyr (hyHKUWiA) o6HOBNAeTCA A0 cTaTyca «MNPUHATO B paboTy
BELOMCTBOM/3aAAB/EHNE NPUHATO K PACCMOTPEHUIO».

Mocne peructpauny 3asaB/ieHNe HanNpaBiseTCa B CTPYKTYPHOe MOApasfeneHue,
OTBETCTBEHHOE 3a NpefoCTaB/ieHNe MyHULMUNANbHOW YCNYTH.



3.2.3.3. MNpn obpaweHnn 3asButenss vyepes MHOFOPYHKULUMOHANbHbBIA LEHTP,
crneynanmct MHOTOPYHKLUMOHANBHOIO LEeHTpa NPUHUMAET AOKYMEHTbl OT 3asaBUTENA
M nepefaeT B OpraH MecTHOro camoynpas/ieHUA B MOPSALKE U CPOKU, YCTAHOBNEHHbIE
3aK/II0YEHHbIM MEXAY HUMW corfialleHnem O B3aMMOLEeNCTBUN.

3adBuTeNb B MpaBe MO COOGCTBEHHOW MWHWUMATMBE MNpPeACTaBNATbL B
MHOTo(YHKUMOHANbHbIN LEHTP KOMUN LOKYMEHTOB, 3aBEPEHHbIX B YCTaHOB/IEHHOM
nopajgke.

B cnyvae, ecnu 3asaBuTeniem npeAcTaBfieHbl KOMWW  [OKYMEHTOB, He
3aBepeHHble B YCTaHOB/MIEHHOM nNOpfALKe, OAHOBPEMEHHO C KOMUAMMW [OKYMEHTOB
npeabaBnAlTCA UX opuruHansl. CBepkKa MPOU3BOAUTCA B NMPUCYTCTBUU 3aABUTENS
He3aMef/INTeNbHO, MOc/fe 4Yero NOAMIMHHWKW BO3BpaLLaloTCA 3afABUTENO JIALOM,
NPpUHUMAKLWNM LOKYMeHTbl. Konua [OKyMeHTa Mmoc/ne NpPOoBEpPKM ee COOTBETCTBUSA
OpurvHany  3aBepsieTca  NWLOM, MNPUHUMAKOLWKUM  LOKYMeEHTbl. [lpun  3ToMm
MHOTO(MYHKLMOHANbHbIA LEHTP rapaHTUpyeT MNOJSHYK WAEHTUYHOCTb 3aBEPEHHbIX
UM KOMWIN opurnHanam JOKYMEHTOB.

Cneymnanuct AgMUHUCTpauumM 3anecoBCKOro pailoHa, OTBETCTBEHHbLIN 3a
npuemM © perucTpauunto, nMpUHUMaET 3adaB/ieHWe W nakeT [OKYMEHTOB U©3
MHOroyHKLMOHaNbHOTO LEeHTpa U PerucTpupyeT UX B XXYpHane perncrpayummn He
no3fHee AHA NOCTYN/EHMA 3aABNEHNSA B OpraH MeCTHOro caMoyrnpaB/ieHuUs.

3.2.3.4. Mocne perncrpaymn 3asBneHns cneynanncT, OTBETCTBEHHbIN 3a NPUEM
W perucrpauuio 3afBneHnd, nepepaet 3asBfieHWe C LOKYMEHTamu PYKOBOAUTENHO
opraHa  MeCTHOro  camoynpaB/ieHWsi,  KOTOpbIA  Ha3HayaeT  chneymnanucra,
OTBETCTBEHHOIO 3a PacCMOTPEHMe 3aAB/IEHUA U NPUNOXEHHbLIX K HEMY LOKYMEHTOB
(nanee - «ynoONHOMOYEHHbI CMeunmanucT»), B COOTBETCTBUM C €ro [A0/HKHOCTHOI
NHCTPYKLMEN,

B TeueHue opHoro paboyero pfHA, CnefyroLWero 3a AHeM NOCTYN/eHUS
3a9BNEHUA U MpuaaraeMbiXx [OKYMEHTOB, 3asBUTe/N0 Bpy4vaetrcd (HanpaBnsetcs)
yBeLOMJ/IEHME O NMpueme 3asaBfEHNA K PaCCMOTPEHMUIO.

3.2.4. Pe3ynbTaTOM MCMNONHEHUS afMUHUCTPATUBHON Npoueaypbl ABNSETCA:

1) TMpu npeactaBneHWN 3asBUTeNIEM 3asB/IEHUA NWYHO (HampaBieHuUu
AOKYMEHTOB MOYTOW) - Mpuem, perucrpauns 3adBieHns ©n npuaaraembix
JOKYMEHTOB. MaKcuMManbHbIl CPOK BbIMOMIHEHUA [AEWCTBUIA afMUHUCTPATUBHOWN
npoueaypbl - 30 MMUHYT C MOMEHTa nojaym B OpraH MeCTHOro camoyrnpas/fieHus
3a9BNEHUA C KOMMNNIEKTOM [OKYMEHTOB.

2) MMpu npegocTaBneHUN 3asBUTENEM 3asaBfieHUMA 4epe3 EAuHbIA  nopTarn
rocyfapCTBEHHbIX M MYHUUMNANbHbIX ycnyr ((hyHKUWUI) - npuvem un peruvcrpayuns
3aABNIeHNA U JOKYMEHTOB 3asaBUTeNS U yBeJOMJIEHME O perucrTpaynmn yepes «JIMUYHbIN
KabuHeT».

Mpn Hannynum COOTBETCTBYHOLWMX HACTPOEK B JINHHOM KabuHeTe 3adaBUTeNS Ha
EanHOM nopTane rocyfapCTBEHHbIX W MYyHMUMNanbHbIX ycnyr (hyHKLKi)
yBeLOM/EHNE MOXET OblTb TaKXe HanpaBNeHO Ha 3/IEKTPOHHYIO NOUTY 3afABUTENS.

YBefOMNeHMe 3adABUTENA O MOCTYMJIeHUN [OKYMEHTOB B OpraH MEeCTHOro
camoyrnpaB/fieHNA OCYL,ecTBNAETCA aBTOMATWUYECKM B COOTBETCTBUM CO BPEMEHEM
peructpaynmn 3assneHns Ha EAMHOM nopTasie rocyaapCTBeHHbIX U MYyHULMNANbHbIX
ycnyr (pyHKuUmMin) (C TOYHBbIM YKa3aHMEM 4acoB U MUHYT).

YBeLOMeHMe 3a8BUTENA O perncrTpaynmn 3aaBneHmnsa vyepes «J/INYHbIA KabuHeT»



Ha EAMHOM nopTane rocyfapCTBeHHbIX W MYHUUMNanbHbIX Yycnyr (hyHKUni)
OCYLLecTBNsS€TCS aBTOMaTn4yeckn nocne BHeceHnss B AVC cBefeHnin o perncrpayumu
3aABNEHNS.

3) Mpwu npeacTaBieHUN 3a9BUTENEM 3aaBneHns yepes
MHOroYHKLNOHANbHbIA LEHTP - MPUEM W perucTpauma 3asBieHus n LOKYMEHTOB,
Ha3HayeHWe YMNOJIHOMOYEHHOro cneyuannucta. MakcuUManbHbI CPOK BbINO/HEHUA
LeACTBUN afMUHUCTPATUBHON Mpoueaypbl - B TeyeHUe AHA C MOMeHTa npuema wu3
MHOTro(yHKUMOHaNbLHOIO LeHTpa B OpraH MeCTHOro camoynpaB/ieHUs 3afBNeHus C
npunaraembiMyu LOKYMEHTaMW.

3.3. PaccMoTpeHMe W nNpoBepKa 3adaBNeHUA W [OKYMEHTOB, MNOArOoTOBKa
NMpoeKTa peleHns 0 npefocTaBieHUM (0TKase B NpefoCTaBNEHUMN) MYHULUNANbHON
ycnyru.

3.3.1. OcHoBaHMeM pAnd Hayana MCMNOJMIHEHUA nNpouefypbl MPOBEPKU MakeTa
[OKYMEHTOB Ha KOMMJIEKTHOCTb  fABNAAETCA  Ha3HayeHue  YNOJIHOMOYEHHOro
creymanmncTa.

3.3.2. [nAa paccmoTpeHUs 3adABNEHUN TrpaxpaH O MNPUHATUM Ha Y4eT MU
MPUHATUA NO HUM pPelleHWin opraH MeCTHOro camoynpaBieHWs BrnpaBe CO34aTb
XUMULWHYK KOMUccuio. Topagok popMupoBaHns M paboTbl XUAULWHON KOMUCCUN
yCTaHaBnnBaeTca AgMUHUCTpaL el 3an1ecoBCKOro paoHa.

YNOMHOMOYEHHbI Ccneynannuct B TeyeHMe nATM paboymx AHel ¢ fatbl
MOCTYNNEHUA K HEMY 3aABNEHUA U NpUnaraeMbiX K HEMY AOKYMEHTOB MpoBepseT UX
KOMMNNEKTHOCTb,  Ha/nMyMe  OCHOBaHWWA AN OTKasa B NpeAocTaBNeHUM
MYHMUUNANbHOW YCNYyru B COOTBETCTBUM C MYHKTOM 2.11 AJMWHWUCTPATUBHOIO
pernameHTa, npy ycTaHOB/IEHUN HEOOXOAMMOCTWU HanpasfisfieT 3amnpocbl Mo KaHanam
MEXBELOMCTBEHHOTIO B3aMMOfJeNCcTBUA, a B  C/lydae  HEKOMMNNEKTHOCTH,
noAroTaBnMBaeT MPOEKT pewleHMs 06 OTKase B NpPefoCTaB/ieHUUN MYHULUNATbHOM
YCNYIn C yKasaHWeM NpuYnHbl 0TKasa.

3.3.3. B cnyvyae ecnu 3adaBUTENb He MPeACTaBUN [OKYMEHTbl, KOTOpble
HaxodATCaA B pacnopsXeHWn rocyfapCTBEHHbIX OpraHoB, OPraHoB MeCTHOrO
camoynpasfieHUss U MNOABELOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WAM opraHam
MECTHOr0 CcaMoyrnpaB/ieHUa opraHusaumax, YMNOJHOMOYEHHbIA cneyuannucT, npu
Heobxo4umocTH HanpaBneHuna MeXBELOMCTBEHHbIX 3anpocos, BHOCUT
COOTBETCTBYHLLYI 3aNnUcb 0 NOCTyNnneHUn 3aasneHna B EMC n HanpaBnseT 3anpockl
Mo KaHanam MeXxBeJOMCTBEHHOI0 B3aMMO/LencTBumA.

3.3.4. Tlocne paccMOTPEHMA 3aABNEHUA U MPUNOXEHHbLIX K HEMY LOKYMEHTOB,
MONYyYeHHbIX  OTBETOB  HAa  HaMpaB/ieHHble  MeXBEeLOMCTBEHHble  3amnpochbl,
YNONHOMOYEHHbIR CNeynanncT OCyL,ecTBiseT MNOAFOTOBKY MPOEKTa peleHune o
MPUHATUM TpaXhaH Ha YYeT B KayeCTBe HYXAAKLWMUXCA B XWUMNbIX MOMELLEHUAX,
npegocTaBnsieMblX MO [OroBopam CcoOLMasibHOro Halma, a npu  YCTaHOBJIEHUM
OCHOBaHW, MNPefyCMOTPEeHHbIX MNYHKTOM 2.11 AAMWHUCTPATUBHOIO pernaMmeHTa
npoekTa peweHMa 06 OTKase B MNPUHATAM TpaxhaH Ha Yy4yeT B KayecTse
HyXJalWnxea B XWUNbIX MNOMELWEHNAX, nNpefocTaBAdeMblX MO  JOrosopam
coumanbHOro HaiMa, W HanpaensieT C MNPUNOXEHHbIMW  [OKYMEHTaMn Ha
corsacoBaHue ynosiHOMOYEHHbIM LO/IKHOCTHLIM NMLamM B COOTBETCTBUU C NMOPALKOM
[,enonpon3BoAcCTBa.

PesynbTaTtom BbIMO/THEHUA a,D,MMHMCTpaTMBHOIZ npoueaypsbl ABNAETCA



NOArOTOBKA MNPOEKTa peweHUs O MNPUHATUM TpaxpgaH Ha YyeT B KauyecTBe
HYXJalWmnxca B KUAbIX  MOMELWeEeHNsx, nNpeaocTaBAsieMblX N0 LOroBopam
coymnanbHoOro Harma, NMbGO NpoekTa pelweHns 06 OTKase B MPUHATUM rpaxaaH Ha
yyYeT B KayeCcTBE HYXAAOLWMXCA B XMUIbIX MOMELWEHUAX, MpeaocTaBNsiemMblX MO
[lOroBopamM coLManbHOro Hanma.

MaKcuManbHbIA CPOK BbIMOMHEHUA aAMWHUCTPATUBHOW Npouefypbl He
[O/DKeH npeBblWaTh ABajuaTn 04HOro AHA.

3.4. MpUHATME pelleHNa 0 NpefocTaBNeHUU UM 06 OTKase B NpefoCcTaBleHNN
MYHULMNANbHOW yCNyru, MHPOpMMpoBaHue U Bbigaya pesynbTaTa NpefocTaB/ieHuUs
MYHULUMANbHON YCNYTN.

3.4.1. OcHOBaHMEM A5 Hayasna agMUHUCTPATUBHOW Mpouefypbl MO MPUHATUIO
pelweHnsa o npegocTaBneHnn (06 oTKase B NpeAoCTaBMeHNN) MYHULUMANbHON yCcnyru
aBnseTca noctynneHue [peacegatento XXUAUWHOA KOMUCCUN ALMUHUCTPaLUN
3anecoBCKOro paioHa MNOATrOTOBAEHHbIX YMOAHOMOYEHHbIM CRELManUCTOM W
COrnacoBaHHbIX YMONHOMOYEHHbIMU AO/MKHOCTHLIMWU NMLaMKU NPOEKTa pPeleHns o
NPUHATAUN TpaXAaH Ha y4yeT B KayeCTBe HYXXAaWLWWUXCA B XWUAbIX MNOMELEHUAX,
npefocTaBnsgeMblX MO 40OroBopaM CouManbHOro Harma, NMbo npoekTa peleHns 06
OTKase B MPUHATUM TrpaXAaH Ha YYeT B Ka4yeCTBE HYXAALWMXCA B XKWbIX
nomeLleHnsAX, npegoctaBasgeMblX No AOroBopam COLManbHOro HarmMa.

3.4.2. Tpepcepatenb XUNUWHOW KOMUCCUM AQMUHUCTPaLMM 3anecoBCKOro
paloHa paccmaTpuBaeT npeAcTaBNeHHble AOKYMEHTbl, MOAMNUCbIBAeT peleHne o
MPUHATUN TpaXKAaH Ha Y4yeT B KayeCTBe HYXAAKLWMUXCA B XUAbIX MOMELLEHUAX,
npegocTaBasgeMblX MO [JOroBopam COUMANbHOrO Hailma, nMb60 MOTUBMPOBAHHOE
peweHna 06 OTKase B MPUHATUN TpaxAaH Ha y4YeT B KayeCTBe HYXAAKLWMXCA B
XWbIX NOMELLEeHNAX, NPeLOoCTaBASEMbIX N0 4OrOBOpPaM COLMaNbHOro Hama.

MakcuManbHbliA CPOK BbINONHEHUA [AEWCTBUIA [aHHOW aAMUHUCTPATUBHOM
npoueaypbl He AO/KEH MpeBblWaTh NATU pabouynx gHeMn.

3.4.3. WVH(popmupoBaHMe 1  Bbljaya  pe3ynbTtata  NpefocTaBNeHUs
MYHULUNANbHON YCNYTN.

3.4.3.1. YNONHOMOYEHHbIN crieynannmcT He Mno3gHee yem 4yepe3 Tpu paboumx
OHA CO OHS MPUHATUA OAHOrO M3 YKa3aHHbIX B NyHKTe 2.4 AAMWHUCTPATUBHOIO
pernaMmeHTa peweHWUn BblgaeT UAK HanpasnseT No agpecy, YKazaHHOMY B 3aAB/IEHUN,
nmeéo yepes MHOTOPYHKLMNOHaNbHbI A LEeHTp 3aA9BUTENIO AOKYMEHT,
NOATBEPXAAIO W NI MPUHATUE OAHOIO U3 YKa3aHHbIX PeLleHunia.

Mpun 3TOM 3aABUTENHO COO6LLaeTCA O MPUHATOM PELEHUN U O BO3SMOXHOCTHU
nonyvyeHns pesynbTata MyHULMNANbHOW YCAYTW NIMYHO B TEYEHME OAHOro paboyero
AHA, cnefyoLWwero 3a AHEM MPUHATUA PeLLEHKs.

3.4.3.2. Tpn obpalieHnn 3aaBUTENA vyepe3 EAWHBIA nopTan rocyfapCTBEHHbIX
M MYHUUMNANbHBLIX Yycnyr (hyHKUWA) yBeLOMIEHME O MNPUHATOM pPELWEHUN U O
HEeobXoAMMOCTN SABUTLCA 3a MONyvyeHMeM pesynbTata (yBefOMIEHME O cTaTyce
3asBfeHna) HanpasnfeTcd B «JIMUHbIA KabWHeT» 3afaBuTend Ha EAuHbIA nopTan
rocyfiapCTBEHHbIX U MyHUUMUNanbHbIX ycnyr (hyHKUM), no Bblbopy 3adBUTENA, Ha
3/IeKTPOHHYI0 NoYTy Unn nyTtem HanpasneHna CMC onoseweHuns.

CBepka Npou3BOAUTCA HEME[JIeHHO, NOoc/ae Yero NOAJIMHHUKA BO3BpaLLatoTCs
3a8BUTE/N0 YNOSHOMOYEHHbIM creynanucTtom. Konuy JOKYMEHTOB NOCne NPoOBEPKM
X COOTBETCTBMA OpPUTMHaNaM 3aBepseTca YNOHOMOYEHHbIM CreyuanncTom.



3.4.3.3. Mpwn npefoCcTaBNEHNN MYHULUNaNbHOM ycnyru yepes
MHOroyHKUMOHANbHBLIA LeHTP AAMUHMCTPaUmna 3anecoBCKOro panoHa:

1) B CpPOK, yKaszaHHblli B nNyHKTe 3.4.3.1 AAMWHWUCTPaATUBHOIO pernaMeHTa,
Hanpas/sgeT pelleHMe O nNpefocTaBneHUn wunnm o6 O0TKase B NPefoCTaBleHUM
MYHUUMNANbHOW Yycnyrn B MHOroYHKLNOHANbHbIA LEHTP, KOTOPbIA coobwaet o
MPUHATOM peLleHUN 3afBUTEN0 U BblJaeT COOTBETCTBYHOLWMA LOKYMEHT 3aABUTENIO
npu ero obpauieHMn B MHOTOPYHKLUMOHaNbHbINA LEHTP (MpY OTMETKE B 3asiBeHUN O
nonyyeHUn pesynbTarta ycnyru B MHOrogyHKLUMOHaNbLHOM LEHTpe);

2) B CPOK, YKasaHHbI1 B nyHKTe 3.4.3.1 AAMUHUCTPATUBHOIO pernameHTa,
coo6uiaeT 0 NMPUHATOM peLleHUN 3ai9BUTENO U BblAaeT COOTBETCTBYHOLWLUN AOKYMEHT
3a9BUTEN0 NPU ero IMYHOM obpalieHU NUbo HanpasnfeT NO ajpecy, yKasaHHOMY B
3afBNEHNMN, a TakKxXe HanpaBnser B MHOroyHKLNOHaNbHbIA LUEHTP YBeAOM/IEHME, B
KOTOPOM pacKpbiBaeT CyTb pelleHus, MPUHATOro nNo obpalieHUto, yKasbiBaeT gaty
NPUHATUA pewleHna (NpM OTMETKe B 3asfBNEHMM O MNONYYEHWM YCNyru B OpraHe
MECTHOro camoyrnpaBieHuns).

3.4.3.4. 3asBuTenio nepeparwTcAd AOKYMEHTbl, MNOAMOTOB/IEHHbIE OpPraHom
MECTHOro caMoOyrnpaBneHUs Mo pesynbTataM MNpPefoCTaBAeHUs MYHULMUNAaNbHOM
YyCNyru, a TakXxe AOKYMEHTbl, nofnexauime BO3BpaTy 3adABUTEI0 MO 3aBepLUeHUnto
npegocTaB/fieHUs ycnyru (Npu Hanuumn).

Bbigaya [JOKYMEHTOB MPOU3BOAUTCA 3adBUTENO NMOO0 [OBEpPeHHOMY nnuy
3a9BUTENA NPU MPEeAbABNEHUN [OKYMEHTA, YAOCTOBEPAKLWEero /IMYHOCTL, a Takxke
LOKYMeHTa, NOATBEPXalOLWEero noJHOMoO4YMA No NMNONYYEeHUIO 4OKYMEHTOB OT UMEHU
3aaBuTens (4N LOBEPEHHbBIX NINL).

Mpn Bblgaye [LOKYMEHTOB 3adABUTeNb [aeT pPacnucKy B MNOJIYYEHUN
AOKYMEHTOB, B KOTOPOI YyKa3biBalOTCA BCe AOKYMEHTbl, NepefaBaeMble 3asBUTENIO,
fiaTa nepejayn LOKYMEHTOB.

3.4.4. Pe3ynbTaTOM BbINOMHEHUSA aAMUHUCTPATUBHON NpoLeaypbl ABNSETCA:

1) Bblgaya peleHnsa o0 NPUHATUM TpaXKAaH Ha y4YyeT B KayecTBe HyXAallLliuxcs
B XXW/IbIX NOMELLEHMAX, NpefocTaBNseMblX N0 4OroBOpam COLManbHOro Halima;

2) Bbljaya peweHusa 06 OTKase B MPUHATUW TpaxKAaH Ha y4vyeT B Ka4yecTBe
HYXXOAKLWNXCA B XKUAbIX MOMeLeHNAax, npefocTaBnAdeMblX N0 [A0Orosopam
coumnanbHOro Harma.

MaKcuMmanbHbIi CPOK BbINO/IHEHMUA [JaHHOW agMWHUCTPATUBHOW npouesypbl
He 4O/DKeH npeBblllaTb BOCbMU AHEN.

IV. ®opMbl KOHTPONA 3a UCMNOIHEHNEM ALMUHUCTPATUBHOIO pernaMmeHTa

4.1. KOHTpONb 3a NpeAoCcTaBNeHMEM MYHULMUNANbHOW YCNYTru OCYLWeCcTBAAETCS
B (hopme TeKyLlero KOHTPONA 3a CO6MOAEHWEM W WUCMONIHEHWUEM OTBETCTBEHHbIMU
JO/MKHOCTHBIMW ML aMX  OpraHa  MeCTHOro  caMOynpaBieHUs  MOMIOXEHUN
ALMWHNCTPATUBHOIO pernamMeHTa, N1aHOBbIX U BHEMIAHOBbIX MPOBEPOK MOJIHOTHI U
KayecTBa NPeAoCTaBNeHUA MYHULMNANbHON YCNyTHn.

4.2. TlopAfoK OCYLLEeCTBNEHUA TeKyLlero KOHTPONA 3a cobnofeHuem wu
NCMONTHEHUEM OTBETCTBEHHbLIMMU LLO/IXHOCTHbLIMN nnyamu MONOXEHWNIA
ALMWHNCTPAaTUBHOIO pernaMeHTa WU WHbIX HOPMAaTUBHBLIX MPaBOBbIX AaKTOB,



yCcTaHaBNuBawoWwmnx Tpeb6oBaHUA K MpeAaoCTaB/MIeHUID MYHUUMNANbHOW YyCcayru, a
TakKXKe 3a TMNPUHATMEM pPELWEHWIn OTBETCTBEHHbIMW  AO/MHKHOCTHBIMU  NULLAMMU
ocyLlecTBAseTCsA rnaBoi 3afeCOBCKOro palnioHa.

4.3. lopafok M NepuoaNYHOCTbL NPOBEAEHUA MNNAHOBbIX W BHEMN/AHOBbIX
NMPOBEPOK MOJIHOTbI U KayecTBa NpefoOCTaBAeHUA MYHULUMNANbHOW YCNyrn, B TOM
yucne NopsifoK M OpMbl KOHTPONSA 3a MOSHOTOW M KayecTBOM ee MpeAocTaB/eHus,
OCYLLECTBNAETCA COOTBETCTBEHHO HA OCHOBAHWW €XeroAHblX MiaHoB paboTbl M Mo
KOHKpPEeTHOMY obpalleHuto.

Mpun exXerogHo nJaHOBOW MpOBepKe paccmMaTpuMBatdTCA BCe BOMPOCHI,
CBs3aHHble C MPeAoCTaBNeHMEM MYHUUMUNANbHOW YCnyrn (KOMMNAEKCHble MPOBEPKK)
WNn OTAeNIbHble BONPOCHI (TeMaTUYeCKMe NPOBEPKN).

Ans  npoBefeHMs MNPOBEPKM MOMHOTbI M Ka4yecTBa MpeAoCTaB/IeHUA
MYHULMNANbHON ycnyrn (GopMupyeTcs KOMWUCCUS, COCTaB KOTOPOWN YTBEPXAaeTcs
rnaBow (3amecTuTesieM rnaebl) 3a/1eCOBCKOr0 panoHa.

Pe3ynbTaTbl AEATENbHOCTU KOMWUCCUMKM OOPMAAOTCS B BuAe AKTa NMPOBEPKU
MOMHOTbLI M KayecTBa NpefocTaBAeHUA MyHULMNaNbHON ycnyru (fanee - «AKT»), B
KOTOPOM OTMeYalTCA BbISAB/EHHbIE HEAOCTATKN U MPEANOXEHNUS MO UX YCTPaAHEHMIO.
AKT NOANMCbIBAETCS Y1IeHAMU KOMUCCUN.

4.4, OTBETCTBEHHOCTb  MYHMUMMANbHbIX  cAyXawux agMuUHUCTpaummu
3anecoBCKOro parioHa ANTaCKOro Kpas M MHbIX AO/MKHOCTHBLIX MWL, 3a pPeleHns u
pencrteuna (6es3neicTene), NpuHNMMaemble (OCYLLECTBNAAEMbIE) B X0e NpeaoCTaBNEHMA
MYHULMNANbHON YyCNyru.

Mo pe3ynbTaTam MPOBEAEHHbIX MPOBEPOK, B CAyyae BbISIBNEHUA HaPYLUEHWUI
npas 3asBUTENeElN, OCYLWEeCTBAAETCS MPUBNEYEHNE BUHOBHbIX /UL, K OTBETCTBEHHOCTHU
B COOTBETCTBMU C 3aKOHOAATEeNbLCTBOM Poccuitckoin degepayumn.

MepcoHanbHass OTBETCTBEHHOCTb  AO/DKHOCTHbIX Nul  AAMUHUCTpaLuu
3anecoBCKOro paiioHa 3aKpennsetrcs B MX  [JO/MKHOCTHbIX WHCTPYKUMAX B
COOTBETCTBUM C TpeboBaHMAMK 3aKOoHOAaTeNbCTBa Poccuinckon depepauum.

V. Jlocyfe6Hblin (BHecyae6HbI) nopagok 06>KanoBaHUs pewleHnid 1 AeiCcTBUI
(be3nenicTBMS) opraHa, NpefoCTaBNAOWEro MyHULUUNANbHYO YCAYTY,
MHOTOPYHKLMWOHANbHOTO LleHTpa , OpraHun3ayunii, NpuBNeKaeMblX YNOAHOMOUYEHHbIM
MHOTOYHKLMOHANbHbIM LLeHTPOM B YCTaHOB/IEHHOM 3aKOHOM MOpPsAKe, a TakXe UX
AOMKHOCTHbBIX UL, MyHULUNANbHBIX CAyXawnx, paboTHNKOB

5.. 3afaBUTeNnn MMeEKT npaBo Ha fpocynebHoe (BHecynebHoe) 06)kanoBaHM
peweHnin n peinctemin  (6e34eCcTBMA) OpraHa MECTHOro camoynpaBieHus,
AOMKHOCTHBLIX Nny AgMUHUCTPayMM 3anecoBCKOro panoHa nnM60 MyHUUMMANbHbIX
cnyxawmux npu npegoctaBfeHUN UMW MYHULMUNANbHON YyCNyrun, a TakXe npaBo Ha
NnonyyeHMe CBEAEHMA W [OKYMEHTOB, Heob6XoAMMbIX And 060CHOBaHUA W
paccMOTPEHNSA XKanoobbl.

3aaBUTENNM WMEKT nNpaBo Ha pgocynebHoe (BHecyfgebHoe) o6)kanoBaHue
pelweHnini n gencrtenin (6esgencTens) MHOroyHKLMOHANLHOTO LeHTpa, paboTHMKa

5Ha MHOroyHKLMOHaNbHbIA LEHTP He BO3/IOXeHa QYHKLNUSA MO NpefoCcTaB/eHU0 MyHULMNaNbHOW YCNYTU B MONHOM

obbeme B nopsaake, onpedeneHHOM 4YacTbto 13 cTtatbM 16 PefgepanbHOro 3akoHa oT 27.07.2010 Ne210-$3 «06
opraHu3aumn npegocTaBneHUs rocyfapCTBEHHbIX U MYHULUNAbHbBIX YCAYT»



MHOroyHKLNOHANIbHOIO LEeHTpa NpW nNpefoCTaBAEHUN UMW  MYHWULMMANbHOM
ycnyru B cnydvadx, NpeaycMOTpeHHbIX B nyHKTax 1, 3, 4, 6, 8 nyHkta 5.2
AQMWHNCTPaTUBHOIO pernameHTa.

52. 3asBUTENIb MOXET 06paTUTbCA C XXanoboi, B TOM 4MC/ie B CEYHOLWMNX
cnyvasx:

1) HapylweHue CcpoKa perucrpauuy 3anpoca 3asaBuUTens 0 NpepocTaB/ieHUN
MYHULMUNANbHOW YCNYTU;

2) HapylweHue cpoka npefocTaBfieHUA MyHUUMUNAaNbHOW YCNyru;

3) TpeboBaHMe 'y 3adABUTENA  [OKYMEHTOB, He NpefyCMOTPEHHbIX
HOpPMaTUBHbIMW MPaBOBbIMM aKTamu Poccuiickoin ®Peaepaynn, HOPMATUBHLIMU
NpPaBOBbIMW aKTaMW ANTAMCKOro Kpas U MyHMULUMNaNbHbIMW NPaBOBbIMW aKTammn A
npeaocTaB/ieHUs MyHULUUMNANbHON YCNyTu;

4) oTKa3 B npuemMe AOKYMEHTOB, MpefocTaB/eHWe KOTOPbIX MpefyCcMOTPEHO
HOpPMaTMBHLIMW NpaBOBbIMM akKTaMu Poccuiickoin depepayun, HOPMATUBHbLIMMU
npaBoOBbIMW aKTamu ANTaNCKOro Kpas, MyHUUMNaNbHbIMW MPaBOBbIMW aKTamMu Ana
npefocTaBNeHUs MyHULMUNANbHON YCNYTK;

5) oTka3 B npefocTaBieHUN MYHUUMUNANbHOW YCNYyrn, ecin OCHOBaHMA OTKasa
He NpeayCcMOTpeHbl (hefepasibHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HAMM
WHbIMW HOPMAaTWBHbIMM MNpPaBOBbIMW akKTamu Poccuitckon Pepepaynm 3akoHamu,
MHbIMW HOPMaTUBHbIMW MPaBOBbIMW akTaMn ANTANCKOro Kpas v MyHMUMUNaNbHbIMM
npaBOBbIMW aKTamu;

6) 3aTpe6oBaHMe C 3asBUTeNA NpWU NPefoCTaBfieHUN MYHULUNANbHOW YCnyru
nnatbl, He MPeAyCMOTPEHHON HOPMAaTUBHbLIMW [MPaBOBbIMM aKTaMn POCCUMINCKOW
depepaymn, HOPMaTMBHbLIMU NpaBoBbIMU aKTammu AnTalnckoro Kpas,
MYHULUMNANbHbIMW NPaBOBbIMMK aKTaMu;

7) 0TKa3  opraHa, NpefoCTaBNAKWEr0O  MYHUUMMANbHYO  YCHyry,
JOMKHOCTHOTO /fMua opraHa, NpPefoCTaBAAKOWEro MYHULUNANbHYK YCNyry, B
ncnpasieHUM [ONYLULEHHbIX OMeYyaToK M OWMOBOK B BblJaHHbIX B pe3ynbTaTte
npeaocTaBNeHNss  MYHMUMMANbHOW  yCAyrm  AOKYMeHTax /nnbo  HapyleHue
YCTaHOBMIEHHOT0 CPOKa TaKUX UCMpaBieHUN;

8) HapylweHue Cpoka WK nopsiAka Bblfayuu [OKYMEHTOB MO pe3ynbTaTam
NpeAoCTaBNeHUS MyHULMNANbHOW YCNYTW;

9) npuOCTaHOBMEHME MPeAOCTaBNEHUS MYHUUMNANbHOW  yCNyru, ecnu
OCHOBaHMWA MNPUOCTAHOBMEHUS He MpPeaycCMOTPeHbl (efepanbHbIMU  3aKOHAMMW U
MPUHATBIMWU B COOTBETCTBMM C HUMU WHLIMU HOPMATMBHLIMW MPABOBLIMW aKTamu
Poccuiickoli ®epepaunn, 3aKoHaMM, WHbIMW HOPMATUBHLIMU MPaBOBbIMU aKTaMm
ANTaiCKOro Kpas U MyHULUNaNbHbIMW MPaBOBLIMU aKTaMMu.

5.3.06uKe TpeboBaHMS K NOPSAKY NOAAYN M PACCMOTPEHUS Xanobbl.

53.1. YKano6a nogaetcs 3asBMTENeM B MUCbMEHHON (opme Ha 6GYMaXKHON
HocuTene, NMG0O B 3NEeKTPOHHOW (opmMe B OpraH MECTHOr0 camoynpaBieHus,
MHOTroyHKUNOHANbHbIA LEeHTP N1M60 B COOTBETCTBYHOLW W OpraH rocyaapCTBEHHOA
BNacT  Ny6NMYHO-NpPaBOBOro  06pasoBaHUs,  sBAsKOWMICA  yupefuTenem

MHoOropyHKUMOHaNbHOTO LeHTpa (ganee - y4ypeautens MHOTogyHKUMOHANBHOTO
LeHTpa).



Xanoba Ha penctBua (6e34eiCTBME) W peLlleHUs PYKOBOAMTENA oOpraHa
MECTHOro caMoynpaB/ieHUs Hanpas/seTcs rnase agMUHUCTPaLUN MYHULMMNANbHOTO
obpasoBaHuA.

XKanobwl Ha  pelleHus W pgencTeud (6espelicTeue) paboTHUKaA
MHOroyHKUMOHaNLHOTO LueHTpa nogarTcH PYKOBOAUTENIO 3TOro
MHOrogyHKLUMOHaNbHOTro UeHTpa. XXanobbl Ha peweHMa n genctensa (6e3nencTeme)
MHOrogyHKLMOHaNbHOTO LeHTpa nogarTca yupeautento MHOTo@yHKUMOHaNbLHOTO
LeHTpa WAM AOMKHOCTHOMY /MUY, YMNONHOMOYEHHOMY HOPMaTUBHbLIM MPaBOBbIM
aKTOM ANTancKoro Kpas.

5.3.2. XXanoba  MOXeT  6bITb HanpaeneHa  no nouTe, yepes
MHOrogpyHKLNOHANbHBIA  LeHTp, o(uuManbHblA  CalT  opraHa  MeCTHOrO
camoynpaBfieHus, EAWHbIA nopTan rocyaapCTBEHHbIX W MYHUUMUNANbHbIX YCAYr
(pyHKUMI) B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «HTepHeT», nopTan
(hefepalbHON TroCyaapCTBEHHOW WHMOPMAaLNOHHOW CUCTeMbl, 06ecreynBaroLLEeN
npouecc pocyaebHoro (BHecyaebHOro) o6)anoBaHMA peweHnin un  AeicTBUiA
(6e3pmenicTBuA), COBEPLUIEHHbIX MNpW  MpPeaocTaBNeHUM  TOCYAAPCTBEHHbLIX U
MYHULMNANbHbLIX YCAYr OpraHamu, npeaocTaBAsOWMMN  FOCYAapCTBEHHbIE U
MYHULMUNaNbHblEe YCAYrK, WX [OMKHOCTHbIMW NULAMMW, TOCYAAPCTBEHHLIMU U
MYHULMNANbHLIMKU CAyXawummn (ganee - «noptan gocyaebHoro o6>kanoBaHuA»), a
TakKXXe MOXeT OblTb NPUHATA NPU IMYHOM NpPUEME 3adABUTENS.

5.3.3. B 9anekTpoHHOM Bujae >anoba MOXeT ObITb MojaHa 3afBUTENEM
nocpescTBOM:

a) oluumanbHOro  caita opraHa MeCTHOro  caMmoyrnpaB/eHus B
NHGOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «/IHTEpPHET»;

6) EagMHOro noptana rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCNYT (PYHKLUNR);

B) nopTana gocygebHoro obxanosaHus (do.gosuslugi.ru).

5.4. Mpuem Xanob6 B NUCbMEHHOW (Popme ocyllecTBAdeTCca AQMUHUCTPaL e
3anecoBCKOro paioHa, B MecTe MpefocTaBfeHnss MyHULUNanbHON ycnyru (B mMecTe,
roe 3asaBuTenb MofjaBan 3asaBfieHWe Ha MNojay4vyeHWe MYHUUUNaNbHOW YCAyrw,
HapylweHue nopsaaka KOTopoil obxanyetcs, nMbo B MecTe, rfe 3asBuTeneM NOayyeH
pe3yfibTaT YKazaHHON MYHUUMUMANbHON YyCNyrun).

Bpema npuema kano6 coBmagaeT CcoO  BpeMeHeM  NpefocTaBieHUs
MYHULUNANbHON YCNYTU.

5.5. B cnyyae nofauun xanobbl Npy NUYHOM Npueme 3adBUTeNb MpeLCcTaBnseT
AOKYMEHT, YAOCTOBEPAOLWMNIA ero IMYHOCTb B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccuiickoin ®epepauunm.

5.6. B cny4yae ecnm xanoba nogaetcs vyepes npeacTaBUTENs 3asBUTENSA, TakKXe
npeacTtaBnseTca [LOKYMEHT, MOATBePXJaloWmnii MOMHOMOUYMA Ha OCYLL,eCTB/eHMe
AEACTBU OT WMeHM 3asBuTens. B KayecTBe [AOKYMeHTa, MNOATBEPXAAKLLErO
MOMHOMOYMA Ha OCYyWecTBNeHNne AeWCTBUI OT WMEHU 3asaBUTENsA, MOXET ObiTb
npeacraBneHa:

[OBEPEHHOCTD, o(opm/ieHHasd B COOTBETCTBUU C  [ehCTBYHOLLMM
3aKoHOfaTeNbCTBOM Poccuitckon defepauymnu;



KOMWSA pelleHns 0 Ha3HaYeHuu Uan o6 n3bpaHum NGO NpruKasa 0 HasHaAYeHUY
(M3NYECKOro NNLA Ha [0MKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (hM3NYecKoe
nnuo o6nagaeT NpaBoM [eMCTBOBATb OT UMEHU 3asBUTENS 683 JOBEPEHHOCTH.

5.7. MNpn nopaye >xanobbl B 3N1EKTPOHHOM BUAE [LOKYMEHT, YKa3aHHblA B
NyHKTe 5.6 AQMWUHUCTPATUBHOIO pernaMmeHTa, MOXeT OblTb NpefcTaBieH B ¢opme
3NIEKTPOHHOT0 JO0KYMEHTa, MOAMWCAHHOI0 3/1EKTPOHHOW MOAMUCLIO, BUA KOTOPOM
npegycMOTpPEH 3aKOHOAATeNbCTBOM Poccuitckoin defepaumu, npu 3TOM JOKYMEHT,
YAOCTOBEPSAIOLWMIA NMYHOCTb 3a8BUTENS, He TpebyeTcs.

58.Mpn nogaye xanobbl Yyepe3 MHOrOMYHKUMOHANbHbLIN LEHTP ee nepefaya
B AAMUHMCTpaLUmnto 3anecoBCKOro paioHa obecneymsaetcd MHOroQyHKUNOHaNbHbIM

LLEHTPOM B CPOK He no3gHee creaytowero paboyero fAHA €O AHA MOCTYMNJEHUA
anoosbl.

5.9.Cpok paccMOTpeHUs Xanobbl UCUMNCNAETCA CO AHA perncrTpayunmn xxanobbl B
ALMUHUCTpaLnn.

5.10.>Kanob6a fgomkHa cofepxatb:

1) HaMmeHOBaHWe opraHa, nNpPeAoCTaBMAKLWEN0 MYHUUMUNANbHYK YCAyry,
JO/MKHOCTHOrO fiMua opraHa, nNpefoCTaBfAKOWEro MYHULUNANbHY  YCnyry,
MYHUUUNANbHOrO cnyxauwero, MHOro)yHKUMOHANbHOTO LLeHTPa, ero pyKoBoauTens
n (Mnn) paboTHMKa, peweHns 1 aenctens (6e3necTBME) KOTOPbIX 06XanyrTcs;

2) (haMmununio, UMA, OTYECTBO (MPWU HanNyuK), CBELEHUS O MeCTe XMUTeNbCTBa
3afBuTeNs - HU3MYECKOro nuua NM6o HanMeHoBaHMe, CBELEHMNA O MeCTe HaXOXAeHuUA
3aABUTENS - KOPUANYECKOTO Nnua, a Takxke Homep (HoOMepa) KOHTaAKTHOro tenedoHa,
agpec (agpeca) aNeKTPOHHOM NOoYTbl (NPU HaNUYMKU) U NOYTOBLIN afpec, MO KOTOPbIM
[O/HKeH OblTb HanpaB/ieH OTBET 3aBUTESIO;

3) cBefieHMA 06 06XanyeMblX pelleHusxX n aercTeusax (6e3geiicTBMM) opraHa,
NPeAoCTaBAAOWEr0 MYHULMMANbHY  YCAyry, [AO/MDKHOCTHOrO /umua opraHa,
npefoCTaBAAOWEro MyHUUMUNANbHYO YCAyry, nM6o MyHULUNANbHOro CAy>Xallero,
MHOroyHKLMOHANbHOTO LeHTPa, paboTHMKa MHOITOMYHKLUNOHANbHOTIO LEHTPA;

4) poBOAbl, HA OCHOBAHWM KOTOPbIX 3afBUTENb He COrfaceH C peleHuem U
aenctemem (6e3geincTBMeM) opraHa, NpefocTaBAAOWEro MYHUUUMANbHY YCNyry,
AO/MKHOCTHOrO NMua opraHa, NpefocTaBnAlOWEro MyHULMUNanbHYK Yycnyry, nnéo
MYHULMNANbHOro  cnyXauwero, MHOroyHKLNOHANbLHOIO UeHTpa, paboTHMKa
MHOro)yHKLUNOHaNbHOTO  LUeHTpa. 3asBuTenemM MOryT OblTb MpefcTaB/EeHbl
AOKYMEHTbI (Mpy Hanuuun), NOATBEPXKAAKOLW e LOBOAbI 3ad9BUTENA, MO0 UX KONUN.

5.11.AaMuUHMCTpaynsa 3anecoBCKOro parioHa obecrneynBaer:

OCHallleHne MecT npuemMa xanoob;

MH(DOPMUPOBAHUNE 3asBUTENEN 0 NopsLKe 06XXanoBaHWA pPeLleHnini N AencTBUN
(6e3geinctBusA) AgMuHUCTpaLmm 3aeCoBCKOro panoHa, AO/MKHOCTHbIX nuy nm6o
MYHULUNANbHBLIX CNyXauwmnx MOoCPeAcTBOM pasMeleHns MHpopmMaumMm Ha cTeHpax
AOMUHUCTpaLMnN 3anecoBCKOro paioHa, Ha ouumManbHOM caiTe ALMUHUCTPaLUK
3anecoBcKoro panoHa, Ha EgnMHOM noptane rocyfapCTBEHHbIX M MYHULUNANbHbIX
yenyr (pyHKuuin);



KOHCYNbTUPOBaHWe 3asBUTENeil 0 nopsake 06XanoBaHWS peleHnid u
AeicTBMiA (6€34e/iCTBUS) OpPraHoB, MPeAoCTaBAAOWMNX MYHULMUNANbHYIO YCAYTY, UX
AOMKHOCTHBIX NUL NMG0 MYHWULMNANbHbIX CAyXal WX, B TOM 4Yncine No TenegoHry,
3IEKTPOHHOW MoyTe, NPW MYHOM MPUEME;

3aK/Ml0YeHne CcornawleHuiAi o B3aWMOAEACTBMM B 4acTW  OCYLLECTBEHUS

MHOTro)yHKLMOHANbHOTO LIEHTPa NpMema Xanob v Bblgayn 3asaBUTENSIM Pe3yNbTaToB
paccMOTpPEeHUs Xanoo.

5.12.AgMnHuUcTpaLma 3anecoBCKOro painoHa 3aKnwyaet c
MHOroyHKUMOHaNbHbIM LLEHTPOM COrfalweHne 0 B3auMOAENCTBUM, B TOM 4YUCNe B

YyacTy ocyllecTBNeHMs MHOroyHKLUMOHANbHLIM LEHTPOM MpUeMa »anob u Bbigauu
3a8BMTENSIM pe3yNbTaTOB pacCMOTPEHMSA Xaoo.

5.13. )Kanoba, nocTtynuBlias B OpraH MeCTHOFO CcamOynpaBfieHus,
MHOTroyHKLUNOHANbHbIA LEHTP, YyuypeauTentd MHOroyHKLUWOHANLHOIO LEHTpa
NOANEXWUT PacCMOTPEHUIO B TeyeHMe nMATHaguaTu paboumx [AHERA co aHA ee
perncTpayumn, a B cnyvyae 006)kanoBaHMA OTKasza opraHa MECTHOro camoynpaBfieHus,
AOMKHOCTHOrO NMua opraHa MeCTHOro cCaMOymnpaBfieHUs B NpPUeMe LOKYMEHTOB Yy
3a9BUTENA NM6GO B UCMPABAEHUM AONYLLEHHbIX OMEYaTOK M OWMBOK MAM B Clyvae
06>XanoBaHMA HapyLlleHUs YyCTaHOBMEHHOr0 CPOKa TaKWX MCMPaB/EHUA - B TeYeHUue
NATW paboynx AHER co AHS ee perucTpaLum.

5.14. Mo pe3ynbTaTaM pPacCMOTPEHMS >Kanobbl rnaBa agMUHUCTPaLUK
MYHULMNAaNbHOro 06pa3oBaHWsl, PyKOBOAMTENb OpraHa MeCTHOro camoynpaBneHus
MPUHMMAET OAHO U3 CNEAYHOLLINX PELLEHNIA:

1) ypoBnetBopseT »anoby, B TOM 4ucne B (OPME OTMEHbl MPUHATOrO
pelWeHns, uncnpaBneHnss AONYLEHHbIX OpraHoOM MECTHOroO caMOoynpaB/ieHus
oneyvyaToK U OWNOOK B BblJaHHbIX B pe3ynbTaTe NpeAoCTaBNeHUS MYHULMUMNANbHOM
YCNYyrn AOKYMeHTaX, BO3BpaTa 3asBMTENH0 [AEHEXHbIX CPeACTB, B3MMaHWe KOTOPbIX
He NpeayCMOTPEHO HOPMaTMBHbLIMW MPaBOBbIMU aKTamMu Poccuiickoin depepauunu,
HOPMaTUBHbIMW  MNPaBOBbIMW  akTaMy  ANTaWCKOro  Kpasi, MYHWULUMNaNbHbIMK
NPaBOBbIMMW aKTaMMU;

2) 0TKa3bliBaeT B YAOBNETBOPEHUMN XKanoobsl.

5.15.0TBeT N0 pe3ynbTaTaM PacCMOTPEHUS XKanobbl HanpaBnAeTCa 3asABUTENHO
He No3aHee AHA, CNeAYHLLEero 3a AHeM NPUHATUA PeLleHns, B NMCbMeHHON dopme. B
cnydae ecnu >xanoba Oblna HanpasneHa CNOCOO60OM, YKa3aHHbIM B MOAMYHKTE «B»
nyHkTa 5.3.3 AAMWHUCTPATUBHOIO pernameHTa, OTBET 3asABUTEN HanpasnseTcs
nocpeAcTBOM CUCTEMbI A0CYAE6HOro 06>anoBaHus.

5.16. 10 xenaHuo 3asBUTENS OTBET MO pe3y/bTaTaM PacCMOTPEHUS XKanobbl
MOXeT ObiTb NpeAcTaB/leH He Mo3gHee [HSA, CAEeAYHOLWEro 3a AHEeM MNPUHATUSA
peweHns, B (OpMe 3NEKTPOHHOrO [JOKYMEeHTa, MNOAMWCAHHOrO 3/IEKTPOHHOIA
MOAMUCLIO YMOMIHOMOYEHHOr0O Ha pacCMOTPeHMe >Xanobbl AOMKHOCTHOrO nuua
opraHa MecTHOro caMoymnpaB/fieHUs, BMA KOTOPOA YyCTaHOBNEH 3aKOHOAATE/NbCTBOM
Poccuitckoin ®epepaynu.

5.17.VcuepnbiBatoLUinii NnepeyeHb OCHOBAHWIA He AaBaTb OTBET 3asSBUTENIO, He
HanpaBNsiTb OTBET MO CYLLECTBY:



OTCYTCTBME (amMUIMM WA NOYTOBOrO ajpeca 3asBuUTens (3a WCKIKOYEHUEM
cnydyas, Korga »>kanoba HanpaBnsieTcd Ha afjpec 3MeKTPOHHOW MOYTbl UK
nocpeAcTBOM nopTana 4ocyaebHoro o6xxanoBaHms);

cofepxaHue B >anobe HeUEH3YPHbIX MO0 OCKOPOUTENbHbLIX BblIPaXEHWUIA,
Yrpo3bl XXWU3HW, 340POBbLI0 U UMYLLECTBY AO/HKHOCTHONO NMua, a TakXe YNeHOB ero
ceMbi. B yKaszaHHOM cnydyae 3asBUTeNl0, HanpaBuMBLLUEMY >Kanoby, coobuiaetcsi O
HegonyCTUMOCTU 310ynoTpe61eHNa NpaBomM;

TEKCT NUCbMEHHON Xanobbl He NofgAaeTcs NPoYTeHUt0. B yKazaHHOM cny4dae B
TeYyeHMe CeMu [Hel CcOo [HS permcTpaynm >anobbl 3asBUTENt0 coobuiaetcs o
HEeBO3MOXHOCTM PacCMOTpPeTh Xasoby Mo CyLlecTBy, ecin ero GamMuana u noYTOBbIN
agpec noffaroTcA NPOUTEHUIO;

B MUCbMEHHOWN >anobe 3asABUTENs COAEPXMUTCA BOMPOC, Ha KOTOPbIA emy
HEeO4HOKpPaTHO fJaBa/iuCb MUCbMeHHble OTBETbl MO CYLECTBY B CBA3W C paHee
HanpaB/sSeMbIMKN XanobaMmu, U Npu 3TOM 3a89BUTENEM He NPUBOAATCA HOBble AOBO/bI
nnn obcToATeNbCTBa. B ykasaHHOM c/lyyae opraH MeCcTHOro camMoynpas/ieHUsi BNpase
NPUHATL pelleHne o0 6e30CHOBATE/IbHOCTM O4YepefHON >Kanobbl K MNpeKpalleHnn
nepernunckun ¢ 3asBuTesieM No gaHHOMY BOMPOCY NPW YCNOBUU, YTO yKa3aHHas xanoba
N paHee Hanpas/fiseMble >XXanobbl HanpaenANUCbL B OpraH MeCTHOro camoyrnpas/ieHuns
UAN OAHOMY W TOMY € AO/DKHOCTHOMY nuyy. O AaHHOM peleHun yBefoMaseTcs
3afBUTeNb, HanpaBMBLUNIA Xanoby;

OTBET MO CyLecTBY NOCTaB/IEHHOI0 B XXano6e Bonpoca He MOXeT 6bITb AaH 6e3
pasrnaweHns cBefeHWn, COCTaBNALWMNX FOCYAAaPCTBEHHYIO UIN UHYKO OXPaHSeMYHo
(hegepanbHbIM 3aKOHOM TaliHy. B ykaszaHHOM cny4yae 3asBWUTEN0, HanpaBMBLUEMY
Xanoby, coobujaetca 0 HEBO3MOXHOCTM AaTb OTBET MO CyL,eCcTBY NMOCTAB/IEHHOrO B
Heil Bonpoca B CBA3M C HEAOMYCTUMOCTbIO pasrnalleHna JaHHbIX CBeAEHWUIA;

TEKCT MNUCbMEHHOro obpalieHMs He MO3BONISET  OMpPeAennUTb  CyTb
npeanoXeHus, 3afBneHns wunm  xanobbl. O [aAHHOM  peleHWU 3asaBUTENb,

HanpasMBLUWIA Xanoby, yBeJOMIAETCA B TeYEHMe CEMWU [HEeW CO AHA permcrpayuun
obpaLieHuns.

5.18.Mpn ypoBneTBOpPeHUM >Xanobbl opraH MeCTHOro camoyrnpaBneHus
NMPUHMMAET UcYepnbiBatoLW e Mepbl MO YCTPAHEHUIO BbIAB/EHHbBIX HApYLIEeHWI, B TOM
yucne No Bblfaye 3afABUTENt0 pe3ynbTaTa MYHUUMNANbHOW YCNyru, He nosgHee 5
pabounx [HeW CO [AHA TMPUHATUA pelleHus, ecin WHOe He YCTaHOBJIEHO
3aKoHOfaTenbCcTBOM Poccuiickoin depepaumnu.

5.19. B cnyvyae ycTaHOBNeHWA B Xo4e WAW MO pe3ynbTaTtaM pacCMOTpPeHUsd
Xanobbl  MpU3HaKoB  coCTaBa  aAMWHUCTPATUBHOrO  MPaBOHApYyLUeHUs UK
NPecTynneHns [OMKHOCTHOE /NNL0, PabOTHWUK, HafeneHHble MOJHOMOYUAMMU NO
PacCMOTPEHMUI0 Xanob, Hes3ameNNTe/NIbHO HanpaBNAlT MMelLWwnecs martepuansl B
opraHbl NPOKypaTypbl.



MpunoxeHwne 1

K AGMUHUCTPATUBHOMY perfiameHTy
npefocTaBneHns MYHULMNANbHOM
ycnyrn «[ocTaHOBKa Ha yyeT rpaxsiaH B
KayecTBe HYXJAKOLWUXCA B XKUMbIX
NMOMeLLeHnAX, NpefOCTaBNseMbIX MO
[lOroBOpam CouunanbHOro Hamma»

NHdopmaumsa
06 AgMMHUCTPaLUnnM 3anecoBCKOro parnoHa,
npefoCTaBAAOWEN MYHULUNANBHYIO YCNYTy

HanmeHoBaHMe opraHa MECTHOr0
caMoynpaBneHus, NpeAoCTaBNSAHOLLEro
MYHULMNaNbHYO YCnyry

PYyKOBOAUTE/b opraHa MECTHOI0
caMoyrnpaBneHus, MpeAoCTaBNSAOLLEro
MYHULMNaNbHYO YCnyry

HavmMeHoBaHMe CTPYKTYPHOrO
noapasaeneHus, OCYLLLECTBNAOLLErO
PAcCMOTPEHWE 3asiBNEHNS

PYyKOBOAUTENb CTPYKTYPHOrO
noapasaeneHuns, OCYLLLECTBNAIOLLErO

paccMOTPeHMe 3asBNEHUS

MeCTO Hax0X/eHUs N NOYTOBbIN agpec
"padmk paboTbl (Mprema 3asaBuTenei)
padk Npuema 3asBuTeNei

TeneoH, aapec aNeKTPOHHOW NoYTbI

Anpec oL ManbHOro
AIMUHUCTPaLMK 3a1ecOBCKOro paiioHa

ALMVHMCTPaUMS 3anecoBCKOro paioHa
ANTaNCKOro Kpas

CnaBa  3anecoBcKoro paioHa A.B.
lMnacTees
XunuuwHas Komuccus npu

AAMUHUCTpaumm 3anecoBCKOro panoHa
AnTaiicKoro Kpas

3amectutenb rnaebl  AAMUHUCTpaLUu
3anecoBCcKOro paioHa No couunasbHbIM
BonpocaMm A.H. Yenkacosa

659220, AnTailckuii Kpai, 3anecoBCKUIA
paiioH, c. 3anecoBo, yn. lNMapTu3aHckas,
26

c 9-00 gpo 17-00 c noHegenbHWMKa Mo
NATHULY

c 9-00 go 17-00
NATHULY
8-38592-22-2-36,
e-mail: admOI212(@),mail.ru

C MOHeAenbHUKA Mo

cainTa http://zalesovo22.ru/

PernoHanbHbI NopTan rocyfapCTBEHHbIX WM MYHUUMNANbHbIX YCNyr ((yHKUWIA) -

www.gosuslugi2?2.ru;
EguHbIA - nopTan
www.22.gosuslugi.ru/pgu/:

rocyfapCTBEHHbIX W  MYHUUMNANbHbIX YCAyr

(hyHKUMIA) -


http://zalesovo22.ru/
http://www.gosuslugi22.ru
http://www.22.gosuslugi.ru/pgu/

MpunoxeHwne 2

K AGMUHUCTPATUBHOMY persiameHTy
npefocTaBneHnss MYHULUNANbHON  yC-
nyrn «lloctaHOBKa Ha y4yeT rpaxiaH B
KauyeCcTBe  HYXJAKOLWUXCA B XUJbIX
MoMeLLeHnAX, MNPeAoCcTaBnsgeMblX MO
[0roBopam CoLManbHOro Hanima»

CBefleHNs1 0 MHOTOMYHKLMOHANbHbIX LeHTpax
npeaocTaBNeHNs TOCYapCTBEHHbIX M MYHULMNANbHbIX YCNyr

CsefileHns 06 ML,

MecTto HaxoxpgeHus u 656064, r.bapHayn, MaBnoOBCKMiA TpakT, 58r
NoOYTOBLIN aapec

Mpatmk paboThbl MH-YT: 8.00-20.00
Mr: 8.00-17.00
C6: 8.00-17.00
Bc - BbIXOAHOW [eHb
EanHbIRn ueHTp 8-800-775-00-25
Tene)OHHOro
0bcny>XnBaHmA
TeneoH ueHTpa +7 (3852) 200-550
TeNeOHHOro
06cny>XnBaHmA

NHTepHeT - cant M®L, www.mfc22.ru

Appec anekTpoHHo mfc@mfc22.ru
MoYThl

CeefieHnA o hunnanax ModL|

Tpounukuin punran ML

MecTo HaxoxpgeHus u 659220, yn. JlyHadapckoro, 32, c. 3anecoBo, ANTalCKui
MOYTOBbIV afpec Kpaii, Poccums

["patvk paboTbl MHu-MNt: 8.00- 17.00
C6, Bc: BbIXOAHble HM

EanHbIR ueHTp 8-800-775-00-25

TeneOHHOro

06Ccny>XnBaHmA

Teﬂe(*)OH LeHTpa +7(983) 600-79-81

TeneOHHOro

obcnyXmBaHua

Appec 3NEKTPOHHOK  mfc(a)mfc22.ru

NnoyYThl 120mfc22.ru

MpunoxeHwne 3
K ALMWHUCTPATUBHOMY PErnaMeHTy


http://www.mfc22.ru
mailto:mfc@mfc22.ru

NpeAocTaB/ieHNs  MYHULMMANbHOW  yC-
nyrn «MocTaHoBKa Ha Y4eT rpaxpiaH B
KauecTBE  HYXAAMOLWMXCA B XKWMbIX
MOMELLEeHUAX,  MpPeAoCTaBNSEMbIX MO
[0roBopamM CoLManbHOro Haima»

Bnok-cxema nocnegoBaTtelbHOCTM agMUHNCTPATUBHbLIX NpoLesyp npu
npefocTaBNeHUN MyHULUNANBHON ycnyrn «MocTaHOBKa Ha YUYeT rpaX/jaH B KauecTBe
HY>XZALWNUXCA B XKUNbIX MOMELWEHNAX, NpeAoCcTaBsgeMbIX M0 4OroBopam
coumanbHOro Hanmma»

(cocTaBnsieTcs opraHoOM MecTHOro camMoyrnpaB/ieHUs CaMOCTOATE/IbHO)



JInyHoe nnn nNcbMeHHoe obpalleHne 3asBuTens 3anofiHeHWe 3a8BKN Ha MonfyyeHue ycnyru Ha PUTY

3asamMeKkue He npenocTneHme ycnyrn n I'WIKST,'LIJKyMeTOH

Mpuem 1 perucTpauus 3asBku 1 NakeTa JOKYMEHTOB

3anBKa HA NpejoCTaBNeHNe ycnyrn H MUKET JOKYMEHTOB

YBeOM/IEHNE O HEAOCTATOYHOCTM MaKeTa AOKYMEHTOB

3anpoc HegoCTalOWMX JOKYMEHTOB, MOANeXallnx
NoAyYeHNIO N0 KaHanam MeXBefOMCTBEHHOTO
B3aMMOJeNCTBNSA

llonmbilN nakeT AOKYMEHTOB MO WABTE

PacueT Hy>faemoCcTn 1 06paboTKa AaHHbIX

11AKCT JOKYMEHTOB -MOTHET MO pacyeTy
HYXX[aeMOCTV H 06paboTKe AaHHbIE

dopMMpoBaHME NOCTAHOB/IEHUA O NMPU3HAHWUKN
HY>X[alWnMCa B XUN0M NOMeLLeHUN

IKKTaHOMCHUNC

CornacoBaHue NOCTaHOBNIEHUA HY>XAaloLMUMCa B
XNNom nomMeeHnn

MocTaHOBKA Ha Y4YeT B PEECTPE OYEPEAHNKOB B
COOTBETCT BUM C KaTeropueit HyxzatoLerocs
®opMUpPOBaHME U3BELLEHUS O MOCTAHOBKE Ha YUYeT B
KauyecTBe HYX/AOLLEroCs B XWIOM MOMELLEHUN

YBefJoM/IeHE 3a9BUTENA O MOCTAHOBKE Ha Y4YeT B
KayecTBe HY>XX[aloLleroca B XXUNoM nomelleHnun

OG6HOB/IEHNE 3aABKMN C BbIHECEHHbIM PELLEHNEM B
Cucteme

®opMnpoBaHe 13BeLLeHUs 06 0 TKase B OKasaHUu
ycnyru

MoanucaHne M3BeLLEHNA FNaBO afMUHUCTPaLMK
paiioHa

YBefoMeHve 3aaBuTend 06 0TKase B MOCTaHOBKE Ha
YUET B Ka4eCTBE HYXAaloLWeEroca B XXW1oM nomeleHnm

MpunoxeHune 4
K ALMWHUCTPATUBHOMY PerfaMeHTy



MpeaocTaBneHNs  MyHULMNANbHOW  yC-
nyrn «locTaHOBKa Ha Y4eT rpaxiaH B
KayeCTBe  HYXAAOLWMXCA B XKUMbIX
NOMELLEHNAX,  NpefoCTaBNsieMbIX MO
[0roBOpPaM COLManbHOro HaiMa»

KOHTaKTHbIe JaHHble
AN nofayn xanob B CBA3N C NpefocTaBeHNEM MYHULUNANBHON yCayru

AAMunHncTpauna 3anecoBckoro  Agpec: 659220, AnTaickuii Kpaii, 3anecoBCKuii
paiioHa ANTacKoro Kpas pailoH, c. 3anecoso, yn. [laptu3aHckas, 26,
Ten.: 8(38592) 2-23-71
naBa 3anecoBCKOro panoHa:
MnacteeB AnekcaHgp Banepbesuy



IMpunoxeHue 5

K ADMWUHUCTPATUBHOMY perfiamMeHTy
npefocTaBneHnss MYHULUNAIbHON  yC-
nyrn «llocTtaHOBKa Ha Y4YeT rpaxkaaH B
KayecTBe HyXJalwWmxca B XUMbIX
NoMeLLeHnax, MNpeaoCcTaBNAEMbIX MO
[0roBOpam COoLManbHOro Halma»

B

(HanmeHoBaHMe
opraHa MecTHOro camoyrnpas/ieHns)

oT

(bammnus, UMs, 0THECTBO, a TaKxe
haMunmnsa nNpu poXxKaeHnN)

(nacnopTHble faHHbIe)

(agpec NpoXuBaHUs, afipec pPerncTpawumn)

(TenedoH, agpec
3NEeKTPOHHOW MOYThI)

3asiBneHune
0 MPUHATUM Ha YYeT rpaxkaaH, HY>XAatLWNXCSA B XU/bIX NOMELLeHNAX,
npepocTaBnsgeMblX MO 4OroBopaM CoumManbHOro Haima

Mpowy nNPUHATL MEHS K MOK CeMbl, COCTOALLYHO U3 YyesloBeK
(BKNOYas 3aaBUTENA), HA YYET B KAUYECTBE HYXAAKLWUXCA B XU/bIX MOMELLEHUAX,
npefocTaBNsAeMblX N0 4OrOBOpaM COLManbHOr0 Hanma.

CocTaB cembu:

damunma, ums, 0T4eCcTBO CTeneHb poacTBa no [ata poxgeHus
OTHOLLUEHMIO K
3a9BUTENIO
Obuwas nnowanb 3aHMMaemMoro Xunnoro nomMmeLeHuns

KB. M.



OcHoBaHu4 npoXnBaHnA

3aHUMaeMOM nomMeLleHnn

OcHoBaHMA [ANA NPUHATUA Ha YYET B Ka4deCTBe€ HYyXfaakloweroca B XWUIOM

nomMeLleHnn, npegoctaBngdemMom no

[MepeyeHb LOKYMEHTOB:

Aoroeopy counanbHOro HaliMa

Pe3ynbTaT npefoctaBneHus yen[yru Bbigath:
HanpaBuTb MOYTOI NO agpecy,yKa3aHHOMY B 3asB/IEHUN

B OpraHe MecTHOro CamoynpaBXreHNs

B MHOro@yHKUMOHanbHOM LeHTpe (MPLL)

B (hOpMe 3MEeKTPOHHOIO [A9KYMEHTa

nocpefActsomM EauHOro nopTtana

rocyaapcTBEHHbIX U MYHULMMaNbHbIX.YCAYT(hYyHKLNIA)

Ha 06paboTKy NpeaocTaBNeHHb>X MePCOHaNbHbIX laHHbIX CcOrnaceH(Ha).
HacToswee cornacue [elCTB)eT B TeuyeHWe NATW NEeT MoCAe MNoANUCaHUS
3afBNeHns. Mo MCTEeYEeHUD CpOKa AEMCTBUS COracusi MOM MEpPCOHalbHble AaHHble

nognexat YHUUYTOXEHUIO.

3a [JOCTOBEPHOCTb MPeAocTaB]leHHbIX AOKYMEHTOB M COAEPXaLiMXCA B HUX

CBEJleHNIN Hecy OTBETCTBEHHOCTb.

(noanucek 3asBuUTeNA)

[JOKYMEHTbI NPUHATHI « »
nop Ne
Cneuunanuct C»praHa

JLOKYMEHTbI MPUHATHI:
BMO®L:
« » 20 .

Cneunanuct Mo L
(nognuce)

20 r.

MEeCTHOTO camMmoyrnpaB/eHNA

(pacwungposka hamunmmn)

PerncTpayoHHbI i No

(pacwwudgposka amunmmn)



PACIMMNCKA-YBEOJOMNEHWE
3asBneHne W [OOKYMEHTbl Ans NpefocTaBfeHWs MYHUUUNANbHOW YCNyru

NPUHATBI OT
« » 20 r.
PerncrpaynoHHbIiA No Cneuunanuct
[aTta
(nnyHasa nognuce)
3asBneHne n LOKYMEHTbI Ha nncTax NPUHAN:
(LOMKHOCTD) (nognuce) (Mg, oTyecTBO, (hamunus)

[ata npuema 3asaBeHNA




MpunoxeHue 6

K  ALMWHUCTPaTMBHOMY  pernameHTy  npefocTaBfieHus
MYHULUNAaNbHOW ycnyrn «[Mpuem 3asBieHWi, AOKYMEHTOB, a
TakKXe MOCTaHOBKAa rpaXpgaH Ha Y4YéT B KayecTse
HYX 2K LWKUXCA B XUNbIX NMOMELLEHNAX»

KHUTA
PEFTMCTPALNUN 3AABNEHUN FTPAXXAAH O MPUHATUN HA YUET
HYXOAKOLWNXCA B YNYYLIEHUN XUNNUWHBIX YCNTOBUN

c. 3anecoBo
(ropof, nocenok, ceno un ap.)
AQMUHUCTpaLmMa 3anecoBCKOro parioHa
(HaMmeHoBaHMe UCMOHUTENILHOTO OpraHa)

HaceneHHbIli NyHKT

HauyaTa 201 .
OKoHYeHa 2010 .
[ata PN0 Agnpec Konu- MepeyeHb Jata HA CoobueHune
Ne nocTy- 3as8BUTE perucrpa, 4ecTBO npefocTas/ nepegauu KoMuceuu, 3a9BUTENIO O
n/n naeHuns ns nm Y/ieHOoB EHHbIX 3asBJ/IeHNA farta u NPUHATOM
3asBne- CEMbM [LOKYMEHTO Komuccmun HoMep pewieHnm
HUs B Ha (nata n Homep
paccmoTpeH n1coLMa)
ne
1 2 3 4 5 6 7 8 9




Mpunoxexwne 7
K AAMWHUCTPAaTUBHOMY perfaMmeHTy npefocTaB/eHns
MYHULMNaNbHOW ycnyrn «lprvem 3asBfieHUiA, JOKYMEHTOB,
a TaKXe TMOCTaHOBKa rpaxpgaH Ha Y4Y8T B KayecTse
HYXAAIOLWUXCA B XUbIX MOMELLEHNAX»

Pacnuncka
B MONYYEHNU 3a8B/IEHUA N NpunaraeMblX K HEMY JOKYMEHTOB 0 NOCTaHOBKe
Ha YYeT rpaxjaH B Ka4eCcTBe HY>XAALWNXCA B XUNbIX NOMELEeHUAX,
npefocTaB/seMbiX N0 4OroBOpam CoLManbHOro HaimMa

C. 3anecoBo « » 201

"paxpaHuH (ka)
®.b[.0 3aaBuUTENs

AIp<IC 3aaBuTensa
No killiTu Ne 3aABUTENA B KHUTU oT<K  » 201 T
Bpenna
ara Hannuwne

No HanmeHoBaHMe JOKYMEHTa, A Kon-so

NOCTYN/IeHNS Konumn
n/n farta, Homep 3K3.

LLOKYyMeHTa

JJOKYMEHTbI COT/lacHO MepeyHto MPUHAN (a)
cek{aeTapb XUNNLLHOWN
KOMUCCUL:

®NO n nognuck
Pacinuncky nonyynn
(a):

DO 1 noannck 3aaBuUTeNs



